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1. BCTYII

Hapuanpha nucuumiina «/[ioBa iHO3eMHa MOBa» HaJIEKUTh J10 000B’SI3KOBHX
JTUCITUIUIIH Ta € CKJIaJ0BOI0 (paXxoBOi MATOTOBKHU 3a cremiaibHicTioO 071 «O06mik 1
OTIOJJATKYBaHHSI.

JluciuiutiHa BUKIIQJAEThCS Y TMEPUIOMY CEMECTpl MEpIIOro poKy HaBYaHHS
3100yBaviB BHUIIOi OCBITH 3a MPOTPaMOIO MIATOTOBKM MaricTpiB. s omaHyBaHHS
HABYAJIbHOI JMCIUIUIIHK Tporpamoro mnepembadeno 3  kpeautn ECTS (90
aKaJIeMIYHUX TOJWH). AyIWTOPHE HaBaHTa)XCHHS Ha JeHHIH (QopMi HaBYaHHS
ckiagae: mpakTuuHi 3aHATTS — 30 roauH, camocTiiiHa podota — 60 roauH. 3MicT
HABYAJIbHOI JHUCIHUIUIIHK CKJIAJA€ThCsl 3 TPhOX 3MICTOBUX MoOAyJiB. Dopma
M1JCYMKOBOT'O KOHTPOJIIO 3HaHb 3100yBayiB — 3aJIK.

Meta gucHMIUIIHM — TIpOorpaMa HaBUYaJbHOT JUCHUILIIHU «Jli1oBa 1HO3eMHa
MOBa» Iepeadavae  OMAaHyBaHHS MNPOQPECIHHOI JEKCUKHU, ii BUKOPUCTAaHHS MpHU
YUTAaHHI ABTEHTUYHHMX TEKCTIB, ayJlIIOBaHHI, YCHOMY CIIUIKYBaHHI, & TAaKOX IpH
CTBOPEHHI BJIACHUX TEKCTIB aKaJIeMIYHO1 Ta MpoQeciiHOi CIPSIMOBAHOCTI. 3HAYHY
yBary MPUAUIEHO BUBUYEHHIO TEOPETUYHOTO MIATPYHTS aKaJeMI4HOTO TMHCHbMa Ta
BUKOPHUCTAHHIO I1i€1 0a3¥ MpU HANKMCAaHHI BIACHUX TEKCTIB.

3aBIaHHA JUCHUIUIIHM. HAOYTTd HAaBUYOK TMPAKTUYHOTO  BOJIOMIHHS
aHTJIICHKOI0 MOBOIO B PI3HMX BHJIaX MOBJIEHHEBOI JISJIBHOCTI B 00CS31 TEMaTUKH,
3yMOBJICHOI aKaJeMIiYHUMH Ta NpodeciiHUMHU MOTpeOaMu; KOPUCTYBAaHHS YCHUM
MOHOJIOTTYHUM Ta J1aJIOTTYHUM MOBJICHHSIM y MeXaX MNeBHOI Npo(deciiiHOi TeMaTHKU;
pPO3yMIHHSI Ha CIyX TEKCTIB, IO BIAHOCATHCS JO BUBYCHHX TEM; MOIIYK, aHAII3 1
CHUCTEMATHU3allisl HOBITHBOI akajaeMiyHoi Ta (axoBoi iHpopmarlii, il BUKOPUCTAHHS
T CTBOPEHHS BJIACHMX TEKCTIB aKaJeMIYHOi CIPSMOBAHOCTI; HaNMUCAHHS 1
KOpETYBaHHsI CYIIPOBIIHUX JIUCTIB, PE3tOME, aHOTAI[I/ TOIIIO.

IIpeamer aucummiainu — npodeciiiHa Ta akajgeMiuyHa JIEKCHKa, 1l
BUKOPUCTAHHA TMpPU YUTAaHHI aBTEHTHUYHMX TEKCTIB, ayJlIlOBaHHI, YCHOMY
CHUJIKYyBaHHI, @ TAKOK TIPU CTBOPEHHI BJIACHUX TEKCTIB aKaJeMidHOi Ta mpodeciifHoi

CIIPSIMOBAHOCTI.



2. 3SMICT HABYAJIBHOI'O MATEPIAJIY

3micTroBHUMIA MoayJib 1. MOBJIEHHEBA MPAKTHKA TA ayil0BaHHS: ALI0BE
CHIJIKYBaHHS SIK CKJIAJI0BA YACTUHA KYJbTYPH MOBJICHHSI.

Tema 1. Ilpodeciiina eTuka Ta XiJOBHH €THKET B KOHTEKCTI MINKKYJILTYPHOI
KOMYHIiKamii.

KopnoparuBna Ta akagemMiuHa KyJIbTypa.

EtuxerHi bopmynu Ta HOPMH YCHOTO JIIOBOTO CHLUIKYBaHHSA
[Touryk Ta 06pobka paxoBoi iHPpopMaIIil IPOTISAOBE Ta MOUTYKOBE YATAHHS.

Tema 2. BctaHOBJIeHHS AiJIOBUX 3B’SI3KiB.

KynbTypa noBesinku y pizaux kpainax. [lomryk ta o0poOka daxoBoi iHpopMmariii.
Tema 3. Accounting, Business and Society.

OOMmiH (ycHOIO ab0 MHUCHMOBOIO) iH(OpMAaIi€0 Ta OOTrOBOpEHHs MpodeciitHnx
nUTaHb 3a HacTymHuMH Temamu:. Accounting, Business and Society: The Multi-

faceted Role of Accounting, Accounting and Business, Ethics and Accounting
Profession, Corporate Governance and Corporate Social Responsibility.

3MicTOBHMI MOaYJIb 2. YCHA Ta NMHCHMOBA JIiJ1I0Ba KOMYHiKaWisi: cniB0eciza ta
KOPEeCIOH/ICHILisl MPH NMPaleBJIAIITYBaHHI.

Tema 4. Ilomyk po6oTm.
[linrotoBka no cmBOecimn. Tumm cmiBOeciny. Hamanaa  ocoOwuctoi
iH(popmarrii. MoBieHHeBl  (QopMynn, BBIWIMBI  (OPMYIH, SKI BXHUBAIOTh MPH

nparieBIallTyBaHHI.

Tema 5. PexoMenaauii moao npoxoxxeHHsi cnisoeciam / inteps’io 1/
MPalEBJAIITYBAHHA Y 3apY0i’KHY KOMIIAHIIO.

3aranpHl TIpaBWjIa Ta HOPMHU JIOBOI KOMYHIKAIll y COIIAIbHUX MEpPEeKax.
Hananus ocobuctoi iHdopmairii. MOBIICHHEBI KITIIIE PU TPAICBIAMITYBAHHI.

Tema 6. OdopmiieHHs1 KOpeCTIOHIEH I /151 MPpaleBJIAIITYBAHHS.
Bunu nuctiB, HEOOXITHWUX TPHU MpaleBIalTyBaHHI y MDKHApOAH1 (ipmu.

MoBieHHeB]I KJilIEe A HAMMCAaHHSA CYNPOBIAHHUX JUCTIB. YMOBHU J0 CTHUIICTHYHO-
KOPEKTHOTO 0(hOPMIICHHS JIUCTIB.
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Tema 7. CkiaganHsi pe3roMe.

Crpyktypa pestome. Tumm pestome. XpoHosoriuHe pestome. DyHKIIOHATBHE
pestome. OcobnuBOCTI KOMOIHOBaHOTO pe3toMe. OCHOBHI BUMOTH JI0 YKJIaJaHHS Ta
odopmiteHHs pestome. [IpodeciitHo-opleHTOBAHUHN JTEKCUYHUN MIHIMYM.

Tema 8. HanucaHHs CynpoBiIHOI0 JIUCTA.

OcCHOBHI BUMOTH JI0 YKJIQJaHHSA Ta OPOPMIICHHS CYMpOBiTHOTO JmcTa. OCcoOIMBOCTI
HAIMCAaHHS Ta TUIIOBI JIGKCUYHI Ta CTWIICTUYHI MOMUJIKH. Pi3HHIS MK pe3loMe Ta
CV. IIpodeciitno-opieHTOBAaHUH JIEKCUIHUN MIHIMYM.

3micToBuii MoayJb 3. Akagemiune nucbmo. HaykoBuii quckypec.

Tema 9. HanncanHs HAyKOBHUX Te3 3a (paxoM.

CtpykTypa HayKOBOi ITyOJmiKaIii. MeramoBa HayKoBHX Te3. BapiaTUBHICTB
JIEKCUYHUX Ta CTHIIICTUYHUX 3aC00i1B.

Tema 10. Ckaananns anorauiii 10 (paxoBUX HAYKOBHUX CTATEH.

KoMroneHTn Ta MeraMmoBa aHOTalli 10 HAyKoBoOi cTarTi. JIeKCM4YHI 0COOIMBOCTI
CTPYKTYPHUX KOMIIOHEHTIB aHoTauii. KiitouoBsi cnoBa.



3. TEMATUKA IPAKTUYHUX 3AHATH

3micTroBuii MoayJb 1. MOBJIEHHEBA MPAKTUKA TA AyAilOBAHHA: JiJI0BE
CHIJIKYBaHHS SIK CKJIAJI0BA YACTUHA KYJbTYPH MOBJICHHSI.

IIpakTuune 3anarrs 1.
Tema 1. Ilpodeciiina eTuka Ta AUIOBHII €eTHKET B KOHTEKCTi MikKKYJbTYPHOI
KOMYHIKamii.

[MuTanHs a1 06roBopeHHd: npodeciiiHa eTuka (paxiBLs Ta AIJTOBUI €TUKET B
KOHTEKCTI MDKKYIBTYpHOI KOMyHiKalii. KoprmopaTtuBha Ta akagemiuHa KyJIbTypa.
ETuxeTHi popMynu Ta HOpMU YCHOTO AUTIOBOTO criikyBaHHs. [lomryk Ta 00poOka
¢daxoBoi iHpopMmaii. (quB. logaTok 1).

Bunu poGoTu: mpornisnoBe Ta MOLIYKOBE YMTaHHS, AayAllOBaHHS 3 METOIO
OTPUMAaHHS 3arajibHO1 Ta JIeTaabHO1 1H(hOpMAaIIii.

OnuTyBaHHA 32 3MICTOM TEKCTY, ay/UIOBAHHSI, JOMOBII.

IpakTnuHe 3aHATTH 2.
Tema 2. BcTaHOBJIGHHS TiJIOBHX 3B’ A3KIiB.

[TuTaHHs 17151 OOGrOBOPEHHS: BCTAHOBJIEHHS IJIOBUX 3B s3K1B. KynbTypa
NOBEIIHKH y pi13HUX KpaiHax. [lomryk Ta 00poOka (haxoBoi iHpopMallii, TEKCHYHI
0COOJIMBOCTI aHTIIMCHKOIO J1IJI0BOTO MOBJIEHHS VISl CHUIKYBaHHS 3 €KCIIEPTAMHU 3
IHIIMX raty3eil eKOHOMIYHOI AiISUIbHOCTI; €TUKETHI (POPMYIIM Ta HOPMHU YCHOTO
JI0BOTO criyikyBaHHs. (nuB. Jonaroxk 1).

Buau poOoTH: ayiroBaHHS 3 METOIO OTPUMAaHHS 3arajbHoi Ta IeTaabHO1
1H(popMmarii.

OnuTyBaHHS Ta OOrOBOPEHHS, ay/IiFOBaHHsI, JOMOBLII C MPE3EHTAIIEI0

IpakTuyHe 3aHATTH 3.

Tema 3. Accounting, Business and Society.

[MutanHs st 0OTOBOPEHHS: €THKETHI ()OPMYJIM Ta HOPMHU YCHOTO J1JIOBOTO
CHUIKYBaHHS; CTPYKTYpy Ta CTepeoTHnHi (opmynn myOniYHUX BHUCTYMIB Ha
MOJIITUYHI, €KOHOMIYHI, KyJIbTypHI ¥ TipoeciiiHi TeMH, 3arajibHi MpaBuja Ta HOPMH
BepOabHOI/HEBepOATBHOT KOMYHIKAIT Mix yac myOaidHoro Buctymy (muB. JJomaTok
1).

Buau poGoTH: MpoTJIsI0oBe Ta MOUTYKOBE YATAHHS, TIEPETJIST KOPOTKUX B1J€O
JIEKIIA.

OnutyBaHHs Ta OOrOBOPEHHS, PO3B’sI3aHHs NPAKTUYHHX 3aJ1a4, CUTYAIIMHUX
BIIpaB Ta IPOOJEMHHUX CUTYAIlll, OIIHIOBAHHS JIOMOBLICH.

IpakTnuHe 3aHATTH 4.

Tema 3. Accounting, Business and Society.
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[lutanHs yis  OOTOBOpPEHHS: HOPMH Ta MOBIIEHHEBI KIIIIE, BJIACTHUBI
aHTJIOMOBHIH THCHMOBIM KOMYHIKAIll(; CTPYKTypa Ta CTEpPEOTHUIHI (GOpMyIu Yy
TecTax MyOJIIYHMX BHCTYINIB Ha MOJITHYHI, €KOHOMIYHI, KYJIbTYypHI ¥ mpodeciiini
temu (auB. Jlogaroxk 1).

Buau poGoTu: npakTU4HI 3aBAaHHS, IEPETJIST KOPOTKUX BIJEO JICKITIH.
OnuTyBaHHS Ta OOTOBOPEHHsI, PO3B’A3aHHS NPAKTUYHMX 3374, CUTYAI[IHHUX BIIpaB
Ta MPOOJIEMHUX CUTYAIlil, OIIIHIOBAHHS JIOTIOBIJICH.

OCHOBHi NUTAHHS, SIKi BAHOCATHCA HA NMOTOYHE ONMMUTYBAHHA 32 TeMaMH
3MmicToBOro moayJs 1:

Inter-relationship amongst accounting, business and society.
Business Etiquette in the Context of Intercultural Communication.
Corporate and Academic Culture

Building Business Relationship.

Cross-cultural Communication.

Accounting and Business.

Corporate Governance and Corporate Social Responsibility

The Multi-faceted Role of Accounting.

. Accounting as a profession and the related code of ethics.

10 Building a relationship and deciding the level of formality.

CoNOOR~ODE

3micToBuil MOaYJIb 2. YCHA a110Ba KOMYHIKaLis: cniBdeciga npu
NpaneBJIalITyBaHHI.

IIpakTUyHe 3aHATTH 5.

Tema 4. Ilomyk pooorTu. IlinroroBka no cniBdecigu. Tunu cniBoeciz.
[Mutanna jusi oOroBopeHHs: moimryk poOotu. IliaroroBka mo cmiBOeciau. Tumm
cniBOecin. Hamanns  ocobuctoi  iHdopmariii. MoOBJIEHHEBI  KIile  TPH
nparieBiamryBani (quB. JlogaTox 1).

Buau po6oTH: mpakTUUHI 3aBIaHHS JIEKCUYHI Ta TpaMaTHYHI.

Po3B’si3aHHS TPaKTUYHUX 3a7a4, BUKOHAHHS CHUTYAIlIMHUX BIpPaB, OOTOBOPEHHS
poOJIEeMHUX CUTYAIIIH 32 TEMOIO.

[ToToYHE TECTYBaHHS 32 TEMaMH.

IpakTryHe 3aHATTA 6.

Tema 5. PexoMengaunii mog0 nmpoxox:keHHsi cniBOeciam / iHTepB’0 /1A
NpaueBJAIITYBAHHS y 3apyOlKHY KOMIIaHII0.

[MutaHHs 11l OOGrOBOPEHHS: 3arajbHI MpaBUia Ta HOPMH JIIJIOBOT KOMYHIKAITii
y COIllaIbHUX MEpPEKax, MOBJIEHHEBI KIIIIE, CTpaTerii MOBEIIHKH BIAMOBIIHO 0




KOHKPETHOI CHUTYaIlii, 0COOJIMBOCTI HEBEpOATbHOI KOMYHIKAIIIT Miq9ac IPOXOIKEHHS
inTepB 1o (muB. JlogaTok 2).
Buau poGoTu: npakTUYHI 3aBAaHHS, TIEPETJIST KOPOTKUX BIJEO JICKITIN.
OnuTyBaHHS, POJIbOBA I'pa, TecTyBaHHs (nuB. JlogaTok 6).

IIpakTu4He 3aHATTH 7.

Tema 6. OpopmiieHHsI KOpeCTIOHACHILIT /sl MPALEeBJIAITYBAHHS.

[MuTaHHs s OOrOBOPEHHS: 3arajbHi MpaBujia Ta HOPMH JIIJIOBOI KOMYHIKaIIii,
BUJM JIMCTIB, HEOOXIMHUX NpU MpaleBIalITyBaHHI y MDKHApOAHI (ipMH, MOBHI
KJTIIIIE JIsl HallMCAHHS JIUCTIB, TeXHIKH oopMIIeHHs TUCTIB (auB. JlogaTok 3).

Bunu poboTH: npakTUyH1 3aBJaHHS.

OnuTyBaHHSA, PO3B’S3aHHS NPAKTUYHMX 3aJlady, CUTYalllMHWX BHpaB Ta
Opo0JIEMHUX CUTYAIlii, TECTYBaHHSI.

IIpakTuyHe 3aHATTH 8.

Tema 6. OgopmiieHHS KOPECTIOHIEHIIII AJIs1 MpaleBJIAIITYBAHHS.

[MutanHg I OOrOBOpPEHHA: 3arajibHI MpaBHJia Ta HOPMH aKajaeMIYyHOI
KOMYHIKaIlil MMpu MpaleBiIallTyBaHHl y 3apyOiKHI By3U, BUAM JUCTIB, MOBHI KJIIIE
JUTsl HAITMCAHHS JIUCTIB, TEXHIKU OOPMIICHHS JIUCTIB.

Buau poGoTH: mpakTUYHI 3aBIaHHS.

OnutyBaHHS, pPO3B’A3aHHS NPAKTUYHUX 3a/]a4, CUTYaI[IMHUX BHOpaB Ta
npoOJIeMHUX CUTYaIlil, TECTYBaHHS.

IMpakTuuHe 3aHaTTS 9.
Tema 7. CkiaxaHHsi pe3iome.

[MuTanHs jss OOTOBOPEHHS: CTPYKTypa pestome, Tumu pestome. [lepeBaru Ta
HEJIOJIIKM BUKOpUCTaHHS iH(orpadiku Ta mabiioHiB npu yKiIaaaHHi pe3toMe. Piznuis
Mibk CV Ta pe3tome. OCHOBHI BUMOTH JI0 YKJIQJaHHSA Ta O(OPMJIEHHS pPE3loMe.
[Ipodeciitno-opieHTOBaHMI  JiekcuuHuii  MiHIMyM. llepconanbHa iHbOpMarIis,
KOPHCHI HABUYKH Ta NIEPCOHAJIbHI iHTepecH (auB. [loaaTok 2).

Buay poGoTH: TpakTHYHI 3aBIaHHS.

OnutyBaHHS, pe3lOMe.

HpakTnune 3anusarra 10.

Tema 8. HanmucanHsi CynpoBiIHOro jiucTa.

[MuTanHda ayis 0OroBOPEHHS: OCHOBHI BUMOTHU /0 YKJIaJaHHA Ta O(OPMIICHHS
cynpoBigHOTo Jucta. OCOOIMBOCTI HANMMCAHHS Ta TUIMOBI MOMUIIKH, TpodeciitHo-
Opi€EHTOBaHMH JIeKCHYHMI MiHIMyM (nuB. Jlomatok 3).

Buay poGoTH: TpakTHYHI 3aBIaHHS.

OnuTyBaHHS, CYIPOBIIHHAM JIUCT.

IlpakTuyne 3ansarrsa 11.

9



Tema 8. HanucaHHs CynpoBiIHOTO JIKCTA.

[lutanHs Juisi 0OTOBOPEHHS: OCOOJMBOCTI Ta BIAMIHHOCTI YKJIaJaHHS Ta
odOpMIICHHSI CYINPOBIIHOTO JIMCTa JUIsI akajeMiyHoro Ta Oi3HeC CcepeoBHIIa.
[lepeBarn Ta HEMOJIKM BUKOPHUCTAHHS IIAOJIOHIB IPH HAMHMCaHHI CYMPOBIIHOTO
JIACTA.

Buay po6oTH: mpakTHYHI 3aBIaHHS.

OnuTyBaHHS, CYIPOBIIHHM JIUCT.

OCHOBHI NMTAHHSA, SIKi BUHOCATHCH HA NMOTOYHE ONMUTYBAHHS 3a TeMaMH
3MICTOBOI0 MOAYJIA 2:

What is purpose of CV?

What is typical order of information in CV?

What types of CV do you know?

What are the general rules of business communication in social media
channels.

What types of interview do you know?

What are the rules of non-verbal communication during the interview?
What is the difference between business and academic CV?

What personal details do you need to include in CV?

. What is a cover letter and how important is it?

10 What is bio? When would you need one?

e

©o~NO

3microBHU MoayJb 3. AkajgemiuHe nucbMo. HaykoBuii quckype.
IMpakTuyHe 3anaTTsa 12.

Tema 9. Hanucanus HaykoBHX Te3 3a axom.

[lutaHHg JUisi OOTOBOPEHHS: CTPYKTypa HAyKOBOI myOuikaiiii, MeTraMmoBa
HayKoBHX Te3. OcoONMBOCTI MOWIYKY  TEKCTOBOI, rpadiuHoi, ayJio Ta BiJeo
iHQopMallito 3 TUTaHb, MOB'A3aHUX 3 3arajbHO- aKaJeMiuHOi iHdopMaIlli, 10
MICTUTBCS B IHIIOMOBHHUX Marepianax (K y HaJpyKOBaHOMY, TaK 1 B €JIEKTPOHHOMY
BUTJISAI ), TOIITYKOBI MeToau (nuB. JlogaTok 4).

Buau poGoTu: nomryk ta 06poOka iHdopmarlii 3a TEMOIO Te3.

OnuryBaHHA, TE3U

IMpakTuyHe 3anarTTsa 13.

Tema 9. Hanucanus HaykoBHX Te3 3a (paxom.
[lutanHs Juis OOrOBOpPEHHS: CTPYKTypa HAyKOBOi MyOuikallii, JEKCHYHI Ta
CTWJTICTHYHI OCOOJIMBOCTI aKaJIeMIYHUX TEKCTIB, 0COOIMBOCTI BUKOPUCTAHHS Ta MOBa
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onucy rpadikiB, aiarpaM, CEKTOPHUX JdiarpaMm y Te3ax Ta cTartsax. LlutyBanus Ta
nocunadss. (auB. JJomatok 5).

Buau poGoTu: momyk ta 06poOka rpadiuHuX JaHUX Ta JHKEPEN IUTYBaHHS 3a
TEMOIO Te3.

OnuTyBaHHS, TE3H.

IIpakTuune 3ausarrs 14.

Tema 10. Ckiaaganns aHoTanii 10 paxoBUX HAYKOBHX CTaTe.

[MutanHs A1 0OTOBOPEHHS: KOMIIOHEHTH Ta METaMOBa aHOTAIIl JO HAayKOBOI
cTarTi. AHami3 iHpopMmalii 3 I1HIIOMOBHHX JUOKepeld M OTPUMAaHHS JaHUX,
HEOOXIJTHMX JUII BUKOHAHHS  3arajbHO-aKaJeMIYHHX  3aJad, OCOOJIMBOCTI
aHTJIOMOBHUX JIOKYMEHTIB HEOOXITHUX U1 y4acTl y MIDKHApOJHUX aKaJIeMIYHHX
3axoj1ax.

Buau poGoTu: nomryk Ta 06podxa iHdopmariii.

AnoTaiis

IMpakTuyHe 3anarTa 15.

Tema 10. Ckiaganas anoraniii 10 GpaxoBUX HAYKOBHUX CTATeil.

[MyutaHHs /111 OOTOBOPEHHS: KOMIIOHEHTH Ta METaMOBa aHOTAIlil 10 HAyKOBOT
cratTi. Ha3Ba. KimrouoBi cioBa: mo1iiapHa KijIbKiCTh, OCOOIUBOCTI iX Mia00py,
¢ynkii. [apopmamniitauit muct (auB. Jomarok 5).

Buau poGoTu: nouryk ta 00podka iHpopmariii.

AHoOTAIIisl.

OCHOBHI NUTAHHS, SIKI BUHHOCSATBHCS HA MIOTOYHE ONUTYBAHHS 32 TEMAMU
3MiCTOBOr0 MoayJs 3:

What information you mostly like find in Calls for papers?
What type of academic publications do you know?

What are the characteristics feathers of thesis?

What are the structural elements of thesis?

What are the main requirements to the title of thesis?
What kind of grammatical, lexical and stylistic techniques can be used in
your scientific papers?

7. What types of visuals do you now?

8. What are the main requirements to visuals?

9. What are the main requirements to key words?

10.What are the characteristics feathers of the abstract?

ok wnE
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4. OPTAHI3ALIA TA ITPOBEAEHHSA IIOTOYHOIO,
IHNEPIOJUYHOI'O I IIIJCYMKOBOI'O KOHTPOJIIO

Y npoueci BUBYECHHSI HABYAJIbHOI JUCHHUILTIHU 32CTOCOBYKOTHCH HACTYIIHI

METOaH:

- cioBecHI: 0Oecina, MOsSICHEHHS, 0OrOBOPEHHS MPOOJIEMHUX CUTYAITil;

- HAOYHI: MyJIbTUME/IIHHI MPE3eHTAIIII;

- TpaKTHYHI: JUCKYCisl, BAKOHAHHS 1HIMBIAYadbHUX 3aB/IaHb, POJIBbOBI ITPH,
- MMJArOTOBKA i1 BUCTYMH 3 JAOTOBIISIMH, HarMcaHHs aHoTarii, CV / pesrome.

Jlo camocTiitHO1 poOOTH 3700yBaviB BiTHOCUTKLCS: MIATOTOBKA A0 MPAKTUIHUX
3aHITh, HAMKMCAHHS CYIPOBITHOTO JIMCTA, pPE3IOME, Te3, aHOTallli, IMMATr0OTOBKa
npe3eHTalii, pilleHHs MNPaKTUYHUX 3a7ad, CUTYalllHHUX BOpPaB Ta MNPOOIEMHHUX
CUTYyallli, MJATOTOBKA JI0 MOTOYHOT'O KOHTPOJIS 38 3MICTOBHUMHU MOTYJISIMHU.

MeTou KOHTPOJIIO 3HAHb CTYAEHTIB:
[ToTounuit 1 TEepIOAUYHUX KOHTPOJIb: YCHE OINMUTYBaHHS, IIOTOYHE TECTYBaHHS,
OIIIHIOBAHHS BHUKOHAHHS 1HIWBIAYaJbHMX CaMOCTIMHHUX 3aBllaHb, OI[IHIOBAHHS
JIOTIOBIJIEH.

ITincymkoBuii KOHTPOJIb: 3aTIK.

IIUTAHHA 1JIA ITNIICYMKOBOI'O KOHTPOJIHO
Inter-relationship amongst accounting, business and society.
Business Etiquette in the Context of Intercultural Communication.
Corporate and Academic Culture
Building Business Relationship.

Cross-cultural Communication.

Accounting and Business.

Corporate Governance and Corporate Social Responsibility

The Multi-faceted Role of Accounting.

9. Searching for Job.

10.Types of Interviews.

11.Personal details.

12.Accounting as a profession and the related code of ethics.
13.Cover letter: structure and features.

14.General rules of business communication in social media channels.
15.Tips and suggestions for describing your strengths and skills.
16.Ways to make your body speak effectively.

17.Building a relationship and deciding the level of formality.
18.How to have successful social conversations.

19.Planning and preparation to public research.

20.Structuring paragraph and sentences.

21.Highlighting your findings and use of visuals.

22.Sections of paper and their features.

23.Formal, natural and applied science. How should | structure my abstract?

ONOThwDE
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24.The structure of paragraph.
25.Types of paragraphs.
26.Academic tone and language.

27.Written vs spoken Academic English.
28.Advanced interview techniques.

29.Dealing with telephone interviews.
30.Successful and unsuccessful salary negotiation.

PO3ITOAILJ BAJIIB, AKI OTPUMYIOTH 3/1IOBYBAYI

[loTOouHUM Ta NEPIOTUYHUN KOHTPOIb Cyma 6aiiB
3MICTOBHI 3MICTOBHI 3MI1CTOBHUIA
MOTYJIb 1 MOTYJIb 2 MOJTyJIb 3 100
T1 T2 T3 [T4 T5 T6 T7 (T8 [T9 T10
10 10 10 10 10 10 |10 10 10 10

Po3noaiu 6aJiB, siki OTPUMYIOTH 3100yBaui BUILOI OCBITH 32 pe3y/JbTaTaMu

NMOTOYHOI0, MEPiOUYHOI0 TA MiICYMKOBOI0 KOHTPOJIIO

TeMu NpaKTUYHUX 3aAHATH KinbkicTes 0aaiB 3a Bua podoTu Pazom
OaJiiB
3microBmii Moayab 1. MoBJIEHHEBa NPAKTHKA Ta AyAiIOBAHHA: A1JI0Be CIIJIKYBAHHSA AK
CKJIaJ10BA YACTHHA KYJbTYPH MOBJIEHHS.
Tema 1. Ipodeciiina etuka daxisit Ta ainoBuit | 0 — 2 (omuTyBaHHS 3a 3MiCTOM TEKCTY)
€THKET B KOHTEKCTI MIKKYJIBTYPHOT 0 — 5 (‘aymiroBaHHs) 0-10
KOMYHIKaIlii. 0 — 3 (owiHOBaHHS JOIOBII)
Tema 2. BcraHoBieHHs aioBUX 3B’s3KiB. | 0 — 2 (omuTyBaHHS Ta OOTOBOPECHHS) 0-10
KynbpTypa noBeaiHKe y pi3HUX KpaiHax. 0 — 5 (ayniroBaHHs)
0 — 3 (owiHrOBaHHS JOIOBII ¢
HPE3CHTAIII€10)
Tema 3. O0OMiH (YCHOIO 200 ITHMCHMOBOIO) 0 — 2 (omuTyBaHHS Ta OOTOBOPEHH) 0-10
iH(popMaLi€ro Ta 00roBopeHHs! MpodeciiitHuX 0 — 5 (po3B’si3aHHs NPAaKTHYHUX 32714,
NHUTaHb 32 HACTYITHUMH Temamu: Accounting, CHUTYAIIfHUX BIIPaB Ta MPOOIEMHHX
Business and Society CHTYAIlii)
0 — 3 (omiHOBaHHS JOMOBII)
3micToBmii Moayab 2. YcHa ai10Ba KOMyHiKanisa: cniB0ecina npu
NpaneBJAIITYBAHHI.
Tema 4. [Tomyk po6otu. [TinroroBka 10 0 — 2 (onuTyBaHHS)
cniBbeciau. Tunu ciBoeciz. 0 — 5 (po3B’si3aHHs NMPAaKTHYHUX 3314,
CUTYyalliiHUX BIpaB Ta MPOOIEMHHIX 0-10
CHTYAIlii)
0 — 3 (moTouHe TecTyBaHHSI)
Tema 5.  Pexomenpanii mono npoxomkeHas | 0 — 2 (onmuTyBaHH:) 0-10
criBOecian/inTeps’ro s mparesnamry-sannas | 0 — 5 (pomsoBa rpa)
y 3apy0i’KHY KOMIIaHifo. 0 — 3 (morouHe TeCTyBaHHS)
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Tema 6. OdopMiteHHS KOPECHOHACHIIT 0 — 2 (onuTyBaHHS) 0-10
JUTSI TIpaIieBIaTyBaHas. MOBHI KITiTIe Jist 0 — 5 (po3B’s13aHHS IPAaKTHYHKX 32134,
HaIHUCaHHSA JIUCTIB. CUTYyaliHUX BIPaB Ta MPOOIEMHHUX
CHTYaIlii)
0 — 3 (moToYHE TeCTyBaHHS)
Tema 7. CxiamaHHS pe3romMe 0 — 2 (onuTyBaHHS)
0 — 8 (pesrome ) 0-10
0 — 2 (onuTyBaHH:) 0-10
Tema 8. Hanmucanusi cynpoBignoro jucra | 0—8 (cynposinHuii auct) )
3microBuii Mmoayab 3. Akaaemiune mucbmo. HaykoBuii tuckypc.
Tewma 9. HanmucanHst HayKOBUX Te3 3a haxoMm. 0 — 2 (onuTyBaHHS)
0 — 8 (te3m) 0-10
Tema 10. Crknamanns anoramidi g0 (axoBux | 0 — 10 (aHoTarris) 0-10
HayKOBUX CTaTECH.
3arasiom cyma 6aJiis 0-100 0-100

IIkxanga ominroBanHa: HamioHaabHa Ta EKTC

. . | Onink
Cyma 0auiB 3a Bci . .
BYTH HABMATLHO a Ouninka 32 HAIOHAJILHOIO LIKAJI0K0
€KTC
U1l €K3aMeHY, KypcOBOTO IUIS 3aITIKY
IPOEKTY, (poboTn),
MPAKTHK
90-100 A B1JIMIHHO 3apaxoBaHO
82-89 B noope
74-81 C
64-73 D 3aJI0BIJIbHO
60-63 E
35-59 HE33aI0BIJIBHO 3 HE 3apaxoBaHo 3
FX MO>KJTUBICTIO TOBTOPHOTO MO>KJIMBICTIO TIOBTOPHOTO
CKJIaJIaHHSI CKJIQ/IaHHS
0-34 HE3aJIOBUTHHO 3 HE 3apaxoBaHO 3 00OB'SI3KOBUM
F 00O0B'SI3KOBHM MOBTOPHUM HOBTOPHUM BHBUYEHHSIM

BUBYCHHIM )]I/ICHI/IHJ'IiHI/I

IMoaiTuka moa0 aenJaiiHiB Ta nmepeckjaagaHHsa: Pobortu, ski 37al0ThCs 13
MNOPYILICHHSIM TEPMiHIB 0€3 MOBaXHUX MPHUUMH, OLIHIOIOTHCS HAa HIXKYY OLIHKY (-
10%). 3amik BHCTaBISETHCS 3a pe3yjbTaTaMd poOOTH 3100yBadya BHIOI OCBITH
BIIPOJIOBXX YCHOTO CeMecTpy. 3400yBau BUIOI OCBITU OAEPXKYE MiJACYMKOBY OLIIHKY
3a 3aJIKOBY HaBUaJbHY IUCLUIUTIHY, SKIIO 33 pe3yJbTaTaMU MOTOYHOTO KOHTPOJIIIO
BiH HaOpaB 60 1 Oimpine OamiB. Skmio 3a pe3yNbTaTaMi MOTOYHOTO KOHTPOIIO
3m00yBau BUIOI OCBITH HaOpaB MeHiie 60 OamiB, BiH MOBUHEH BUKOHATH 3aJIIKOBE
3aBlaHHS 1 3 ypaxyBaHHAM MOTrO pe3yNbTaTiB OJEp>KaTH BIANOBIAHY KUIBKICTb
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3aJIIKOBUX OalliB 13 MUCHUIUIIHU. SIKIIO 3a pe3yiabTaTaMu MOTOYHOTO KOHTPOJIIO
3100yBay BHINOI OCBITH HaOpaB 60 1 Ouibiie OayiB, MPOTE XOU€ MOJIMIIUTH CBii
MiJCYMKOBHI pE3yJIbTaT, BiH TaKOXX MOXKE€ BHKOHATH 3aJliKOBE 3aBIaHHSI 1 3
ypaxyBaHHSAM HOro pe3yiabTaTiB MMIJBHUIMUTH CBOIO TIJCYMKOBY OIIHKY 3
nucuumuniag. Ha nenHiit popmi HaBYaHHS MiJCYMKOBa OITIHKA 3a 3aJ1IKOBY HaBUYaJIbHY
JTUCIHIUTIHY BUCTABIISIETHCS HA MPAKTUYHOMY 3aHSTTI Y BIATIOBITHOMY CEMECTPI.

IoniTuka momo0 akaaeMivHoi J00povecHOCTI: pernameHTyeThes Komexcom
aKaZeMiuHOl  JTOOpOYECHOCTI  y4YaCHUKIB  OCBITHROro  mpouecy  OnechKoro
HaIlloHaIpHOTO yHiBepcuteTy iMeHi [.I. Meunukosa, [lonoxxennsm mpo 3amoOiraHHs
Ta BUSBJICHHS aKaJeMIYHOro IulariaTy y OCBITHIH Ta HayKOBO-IOCHIAHIA poOOTI
YYaCHHMKIB ~ OCBITHBOTO TIpoliecy Ta HaykoBIIB OJECHKOTO  HalllOHAJIHHOTO
yHiBepcuTeTy iMeHi [.I. MeunukoBa

IMoaiTnka moao BigBixyBaHHsi: BiaBinyBaHHA 3aHATh € O0OB’SI3KOBUM. B
OKpEMHUX BWIIaJKaXx HaBUYaHHS MOXe BiJOyBaTUCh OH-JIAH 3 BUKOPHCTAHHSIM
JTUCTAHIIMHUX TexHOJOTIN. [lopsaok Ta yMOBHM TaKOro HaBYaHHS PETIaMEHTYIOTHCS
[TonoxeHHsIM Mpo opraxizauiio ocBiTHROro npouecy B OHY. V Bunaaky BiicyTHOCTI
3100yBaya Ha MPAKTUYHOMY 3aHATTI BIH 3000B’SI3aHMI BIAMPALIOBATH MPOIYIICHE
3aHATTS YEpe3 ONUTYBAHHS B 11032 ayJUTOPHUI Yac (4ac KOHCYJIbTalllil BUKJIa/1aya).
HeBignpanboBaHi 3aHATTS BBa)KAIOTHCS HE3aHUMHU 1 32 HUX HE HapaxoOBYeEThCA
oIfiHKa B Oanax. Y miAcyMmKy, orliHeHi 3a 100-0anbHOI0 CHCTEMO0, 3HAaHHS 3/100yBaya
B1I0OpakaroThCs y 3a11KOBO-€K3aMEHaIlMHIN BIZIOMOCTI Ta 3aIiKOBIH KHIDKIIL.
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5. PEKOMEH/IOBAHA JIITEPATYPA

OcHoBHa
Browaeys M., Price R. (2019). Understanding Cross-Cultural Management.
Pearson. 505 p.
Hoggett J.R., (2018). Accounting. Wiely. 1181p.
Wallwork A. (2011). English for writing research paper. Springer. 331p.
Wallwork A. (2014). Cv’s, resumes and linkendln. A guide to professional English.
207p.

JlonaTkoBa
1. Bailey S. (2011). Academic Writing. A Handbook for International Students.

Routledge. 314 p.
2. Richard M. Steers, Joyce S. Osland (2019). Management across Cultures:
Challenges, Strategies, and Skills. Cambridge University Press. 452 p.

Enexrponni indpopmauiiini pecypcu
1. https://www.coursera.org/learn/accounting-business-society/home/welcome
2. https://www.coursera.org/learn/get-hired/home/welcome
3. https://www.coursera.org/learn/grammar-punctuation/nome/welcome
4. https://learnenglish.britishcouncil.org/business-english/youre-hired
5. https://learnenglish.britishcouncil.org/skills/writing/b2-writing
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Joapatok 1
GLOSSARY
Acquisition. An acquisition is the act of one company absorbing another.

Activity-based costing. Activity-based costing is a method for allocating indirect
costs as parts of production costs.

Administrative leave. Administrative leave is a condition in which an employee is
not allowed to come to work.

Adopt. To adopt something is to decide to use it.
Advisory. If something is advisory, its purpose is to provide guidance.
Anomalous. If something is anomalous, it is out of the ordinary.

Apply (something) globally. To apply something globally is to make it a regular
policy all over the world .

Astronomical. If something is astronomical, it is very large.

Attest service. An attest service is a service performed by an accountant in which
the accountant offers his or her professional opinion about something (e.g., an audit
opinion).

Audit opinion. An audit opinion is the professional opinion of an accountant
regarding the results of an audit.

Bar. To bar something is to exclude or not consider it.

Board of accountancy. The board of accountancy is a governing body that
oversees CPAs.

Body language. Body language is the way that people send signals with their bodies
(e.g., facial expressions) .

Break-even point. Break-even point is the level at which revenue equals costs.

Bribery. Bribery is the act of giving someone money in exchange for favorable
treatment.

Business association. Business association is a voluntary union of businesses.

Business budgeting. Business budgeting is the act of creating a budget for a
business.
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Buyout. A buyout is the act of purchasing a company.
Capitalize. To capitalize something is to record it as an asset.
Catastrophe A catastrophe is a disaster or event that causes a lot of damage.

Chief operating officer (COO). A chief operating officer is a corporate executive
who is in charge of a company's operations.

Clean opinion. A clean opinion is a statement by an auditor saying that a company's
records have no improprieties.

Convenience. Convenience is the state of being easy, useful, and comfortable.
Convention. A convention is a generally accepted policy or pattern of behavior.

Cooking the books. Cooking the books is the act of recording false information to
hide some illegal activity.

Cost driver. Cost drivers are categories of production costs into which indirect
costs are allocated.

Cost effective. If something is cost effective, it will generate sufficient income in
comparison to how much was invested in it.

Creditor. A creditor is someone to whom money is owed.

Current ratio. A current ratio is the result of dividing a company's assets by its
liabilities.

Custom. A custom is a generally accepted pattern of behavior.

Cutoff point. A cutoff point is the level that must be reached in order to receive
some reward.

Debt-to-equity ratio. The debt-to-equity ratio is a comparison of how much a
company owes to how much it is worth.

Delicate. If something is delicate, it is easily damaged, changed, or broken.

Direct cost. A direct cost is an expense that rises and falls with the volume of
production.

Direct labor. Direct labor is the wages of employees who make a company's
products.

Direct materials. Direct materials are the materials that are used to make products.
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Double underline. A double underline is two lines under a number indicating the
bottom line or most important part(s) of a financial statement.

Down-payment. A down-payment is a percentage of an item's total value that must
be paid at the time of purchase in order to finance the rest of the purchase price.

Early termination. Early termination is the act of ending a lease prior to the end of
the lease term.

Electronic commerce. Electronic commerce is business that is conducted via
computers and the Internet.

Erroneous. If something is erroneous, it is false.
Evaluate. To evaluate something is to test it.

Expertise. Expertise is a high level of knowledge and experience within a given
field.

Finance. To finance something is to borrow money in order to purchase it.

Financier. A financier IS someone who lends money.

Fixed cost. A fixed cost is an expense that stays the same regardless of the volume of
production.

Fixed overhead. Fixed overheads are costs such as rents and insurance premiums
that stay the same regardless of the volume of production.

Flat tax. A flat tax is a system in which everyone pays the same rate of tax no matter
how much they make.

Flex location Flex location is the ability to work from any location.
Fextime. Flextime is the ability to work any schedule.
Forecast. A forecast is a prediction about the future.

Free circulation. Free circulation is the act of transferring things broadly and
without restraint.

Fundamental analysis. Fundamental analysis is a series of evaluations performed
to determine a company's value and growth potential.
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General and administrative costs. General and administrative costs are the
amounts paid for basic business operations.

Globalized standard. A globalized standard is a rule that is applied all over the
world.

Growth potential. Growth potential is the ability of a business to expand.
Impose. To impose something is to forcefully require it.
Impropriety. An impropriety is any activity that is unethical.

Indicator. An indicator is a sign or trait that reveals something about a person or
company.

Indirect cost. An indirect cost is an expense that stays the same regardless of the
volume of production.

Inevitable. [If something is inevitable, it is certain to happen.

In-house. Is something is done in-house, it is done only by employees of a particular
company.

Instant clarification. Instant clarification is the ability to elaborate on messages
immediately.

Insurance premium. An insurance premium is a fee that is paid for financial
protection.

International Accounting Standards Committee (IASC) The IASC is a governing
body that has designed a set of global accounting rules.

Involuntary bankruptcy. Involuntary bankruptcy is a bankruptcy petition made
by creditors who are seeking to get money back from a company that cannot pay its
debts to them.

Jargon. Jargon is language that is only used by a certain group of people.

Juggling the accounts. Juggling the accounts is the act of recording false
information.

Lease. To lease something is to pay to use it for a period of time.
Lease term. A lease term is the period of time until a lease expires.

Lessee. A lessee is a person who leases property.
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Lessor. A lessor is a person who owns leased property.
Levy. To levy something is to impose it.

Linguistic cues. Linguistic cues are signals that are sent through patterns in
language.

Litigation support. litigation support is an accounting field in which an accountant
assists law professionals.

Local knowledge. Local knowledge is familiarity with a particular region.
Locked in. If something is locked in, it cannot change.

Long-term. If something is long-term, it is taking place over a lengthy period of
time.

Loss zone The loss zone is a state in which a company spends more money than it
earns.

Making false entries. Making false entries is the act of intentionally recording
incorrect information.

Margin ratio. Margin ratio is margin divided by revenue.

Material adjustment. A material adjustment is an entry that is recorded to correct
an incorrect or false entry.

Merger. A merger is the joining of two companies.

Mid-sized. If something is mid-sized, it is between large and small.

Minus sign. A minus sign is the mathematical symbol that indicates subtraction.
Model. A model is a representation of something that is expected to happen.

Money-laundering. Money-laundering is the act of directing money through a
corporation to hide illegal activity.

Near-term. If something is near-term, it is taking place over a small period of time.
Negative outlook. A negative outlook is a gloomy view of the future,
Non-verbal cues. Non-verbal cues are signals that are sent without using sound.

Operating cycle. An operating cycle is the pattern of purchasing materials and using
them to earn a profit.
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Optimal. If something is optimal, it is of the best possible nature for a situation.

Outsource. To outsource work is to hire people from outside a company to do the
company's work.

Plant. A plant is a building used to manufacture something.
Positive outlook. A positive outlook is an optimistic view of the future.

Privacy policy. A privacy policy is a formal statement of how a company will
handle its clients' private information.

Professional skepticism. Professional skepticism is the critical attitude that auditors
must have when reviewing records.

Profit zone. The profit zone is a state in which a company earns more than it spends.

Progressive taxation. Progressive taxation is a system in which high-income
earners are required to pay a higher tax rate than low-income earners.

Promote. To promote something is to encourage or stimulate its growth.

Public practice. Public practice consists of any field of accounting, such as tax
preparation, in which the accountant works with the general public.

Quality assurance. Quality assurance is a group of employees within an
organization that monitor the organization's operations, records, etc.

Raise capital. To raise capital is to gather money.

Recoup. To recoup expenses is to pay back money that was spent.
Reflection. Reflection is the act of thinking about something.
Repetitive. If something is repetitive, it happens over and over.
Reroute. To reroute something is to direct it to a different destination.

Review process. A review process is a procedure in which documents are inspected
for accuracy.

Risk assessment. Risk assessment is an accounting field in which an accountant
analyzes business activities and determines the risks associated with them.

Run the numbers. To run the numbers is to make calculations in order to analyze
one or more scenarios.
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Sales-skimming. Sales-skimming is the act of taking money from an employer's
revenue.

Second-nature. If something is second-nature, it has been practiced so much that it
can be done with little or no thought.

Security valuation. Security valuation is the act of setting stock prices.

Service-based economy. A service-based economy is a system in which most of the
workforce works in jobs that require knowledge and customer service skills, rather
than physical labor.

Short-term. If something is short-term, it is taking place over a small period of
time.

Side-by-side comparison. A side-by-side comparison is an evaluation of two things
and how they relate to one another.

Slang. Slang is casual speech, often including idioms.
Slump. To slump is to decrease for a long period.
Solvency. Solvency is the ability to pay debts.

Statement of financial condition. A statement of financial condition is a balance
sheet.

Stay in touch. To stay in touch with someone is to communicate with him or her
regularly.

Strategic decision. A strategic decision is a decision that is made for the purpose of
improving one's situation.

Supply and distribution channels. Supply and distribution channels are
established patterns of commerce.

Tax avoidance. Tax avoidance is any activity done to avoid paying taxes.
Tax brackets. Tax brackets are divisions based on income that are each required to
pay a different rate of tax.

Tax breaks. Tax breaks are discounts on taxes that are offered to encourage some
desired behavior.

Tax evasion. Tax evasion is a crime involving the avoidance of paying taxes.
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Tedious. If something is tedious, it is repetitive and boring.

Think twice To think twice is to reconsider a situation before acting due to
concerns regarding potential failure or danger.

Third party. Third party is someone other than the two principal parties in an
agreement.

Tighten To tighten something is to reduce its activity and flexibility.

Tonal cues. Tonal cues are signals that are sent through changes in vocal pitch.
Under-the-table payoff. An under-the-table payoff is a bribe.

Unforeseen. If something is unforeseen, it is not expected.

Useful life. A product's useful life is the period of time in which it can be used.
Utilities. Utilities are modern conveniences like running water, gas, and electricity.

Variable cost. A variable cost is an expense that rises and falls with the volume of
production.

Variable overhead. VVariable overheads are costs such as utilities that rise and fall
with the volume of production.

Venture. A venture is an investment for the purpose of generating more income.
Verbal cues. Verbal cues are signals that are sent through patterns in words.
Vernacular. Vernacular is common, everyday language.

Viability. Viability is the ability to survive and be successful.

Working capital. Working capital is assets minus liabilities.

Worldwide trend. A worldwide trend is a pattern of behavior that is happening all
over the world.

Yardstick. A yardstick is a tool used to measure things.
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Clara
Vaughan

Accountant

Personal Info

Phone

E-mail

clara.c vaughan@

Linkedin

linkedin. com/in/claracvaughan

Skills
Accounting software
Tax returns
General ledger

ancial statements
Financial anal
Communication skills
Detail oriented

Problem solving

JIOJIATOK 2
CV/RESUME

Detail-oriented accountant with 3+ years' experience performing accounting duties,
recently completed supervised general accounting experience in fulfillment of CPA
requirements. Seeking opportunity to apply financial reporting skills in supporting
Company ABC’s continued growth. At DocuTrace, caught 25+ critical invoice errors

and prepared 67 W-2 and 1099 tax forms.

Experience
2020-02 - Junior Accountant
2021-06 DocuTrace, Los Angeles, CA

* Performed daily deposits of up to $26,000 while processing

Accounts Payable.

Balanced and posted daily receipts and financial transactions for

all seven departments.

Reviewed 2,000+ invoices for coding accuracy, identified at least

25 critical errors.

Prepared 1099 tax forms for all 23 vendors and W-2s for 44

employees.
2018-04 - Assistant Accountant
2020-01 Metrac Training Services, Los Angeles, CA

Completed 20 monthly bank reconciliation and cash reconciliation
statements.
« Assisted with the preparation of 400+ payment orders and

mnvoices.

Prepared and administered bank account payments to a total value

of over $3,000,000.

Calculated and paid out wages for 20+ staff through Paychex

Education
2018 - BS in Accounting
2020 University of La Verne, CA

« Pursued a passion for operations management coursework.
« Maintained a 3.91 GPA.

Certificates

California State Licensed CPA (Certified Public Accountant)

Professional Membership

AICPA (American Institute of Cerntified Public Accountants)
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Jessica
Wallace, CPA

Accountant, Auditor &
Compliance Specialist

Personal Info
Phone

215-399-8978

E-mail
jess.wallace@gmail.com

Linkedin

linkedin.com/in/jesswallace

TIOJIATOK 3
COVER LETTER

September 21, 2019

Juliette Clark

Chief Financial Officer
United Media Conglomerate
4655 Burning Memory Lane
Philadelphia, PA 19104

Dear Juliette:

I've been a fan of United Media for years now, and | am a fan of each and every artist you feature
on your website. So, | was thrilled to find that you're looking for a staff accountant to be added to
your finance team. With my background in accounting, 3+ years of professional experience, and

my CPA designation, | know I'd make a strong candidate to consider for the position.

According to the job listing, you're looking for a staff accountant able to help the financial team and
the company become more fiscally responsible and stable. As an accountant with Jabar
Consultants, | helped take over financial matters from the cofounders, streamline payments and
expenses, and usher them into their current period of growth. My reorganization allowed me to
identify poor accounting practices and better tax credits, reducing expenses by 15%. I'm positive
that I'd be able to bring about the same eagle eye and due diligence to the finance team at United

Media Conglomerate.
| enjoy following your website, reading your music commentary and “best of” lists, and finding
unique new artists to listen to. | would be proud to become a member of the team and help it to

succeed in the upcoming years.

Could we meet over a coffee or get on the phone for a chat so | could learn more about the

finance department’s upcoming objectives and roadblocks?
Sincerely,

Jessica Wallace

26




TIOJATOK 4
ABSTRACTS

SAMPLE 1.

M. Myronenko, Doctor of Sciences in Public Administration, Professor; O. Gaydey (Vinnitsa Trade
and Economics Institute, Kyiv National Trade and Economics University). Sources of formation
of financial resources of the region.

Annotation. The purpose of the article is to study the sources of the formation of financial re-
sources of the region, analysis of the composition and dynamics of financial resources of the
Vinnitsa region and their impact on economic development. Methodology of research. Solving
the tasks set in the article is carried out with the help of such general scientific and special
research methods: analysis and synthesis, systematization and synthesis, a dialectical approach.
Findings. In the article the essence of financial resources of the region is considered, sources and
elements of the financial resource base of the region are investigated. The composition and
dynamics of financial resources of Vinnitsa oblast (financial resources of the population,
enterprises and local budget) for 2015-2017 years are analyzed. The problems of formation and
use of financial resources of the region are de- termined and the problems for solving them are
proposed. Practical value. The article substantiates that the introduction of the proposed
measures may contribute to an increase in the amount of money for the development of the region.

Keywords: financial resources, region, incomes, state regulation, financial potential of the region.

SAMPLE 2.

Oksana Savastieieva

ASSESSMENT OF FINANCIAL SUSTAINABILITY OF LOCAL BUDGETS OF UKRAINE
IN CONDITIONS OF TRANSFORMATION
OF INTER-BUDGETARY RELATIONS

The article analyzes the dynamics of changes in the main budget indicators at the
local level and highlights the charac- teristic trends. The scientific and
methodological approach to the complex assessment of the financial stability of local
budg- ets is proposed. necessary to step up public policy instruments to attract
additional sources of funding in a context of decenralization. The integral indicator of
financial sustainability of local budgets of Ukraine in 2019 was calculated and found
that in most regions it tended to decrease except Chernihiv, Kharkiv, Mykolaiv,
Kirovograd, Kiev, Vinnytsia and Kyiv. The advantages and prospects of using the
proposed approach in terms of financial decentralization are substantiated.

Keywords: local budgets; financial sustainability; intergovernmental relations;
financial decentralization; public policy.
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JTOJATOK 5
The Useful Phrases

1. Establishing why your topic (X) is important
X is the main / leading / primary / major cause of ..
Xs are a common / useful / critical part of...

Xs are among the most widely used / commonly discussed / well-known / well-
documented / widespread / commonly investigated types of ...

X is recognized as being / believed to be / widely considered to be the most
important ... It is well known / generally accepted / common knowledge that X
IS

X is increasingly becoming / set to become a vital factor in

Xs are undergoing a revolution / generating considerable interest in terms of ...

Xs are attracting considerable / increasing / widespread interest due to ... X has
many uses / roles / applications in the field of

A striking / useful / remarkable feature of
The main / principal / fundamental characteristics of X are:

X accounts / is responsible for

2. Stating the aim of your paper and its contribution

In this report / paper / review / study we ...

This paper outlines / proposes / describes / presents a new approach to ...

This paper examines / seeks to address / focuses on / discusses / investigates
how to solve ...

This paper is an overview of / a review of / a report on / a preliminary attempt
to ...

The present paper aims to validate / call into question / refute Peng’s findings
regarding ...

X is presented / described / analyzed / computed / investigated / examined /
introduced / discussed in order to ...

The aim of our work / research / study / analysis was to further / extend / widen
/ broaden current knowledge of ...
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Our knowledge of X is largely based on very limited data. The aim of the
research was thus / therefore / consequently to

The aim of this study is to study / evaluate / validate / determine / examine /
analyze / calculate / estimate / formulate ...

This paper calls into question / takes a new look at / re-examines / revisits /
sheds new light on ... With this in mind / Within the framework of these
criteria / In this context we tried to ... We undertook this study / initiated this
research / developed this methodology to

We believe that we have found / developed / discovered / designed an
innovative solution to ... We describe / present / consider / analyze a novel /
simple / radical / interesting solution for ...

3. Explaining the key terminology in your field

The term ‘X’ is generally understood to mean / has come to be used to refer to /
has been applied to ...

In the literature, X usually refers / often refers / tends to be used to refer to ...
In the field of X, several / various / many definitions of Y can be found.

The term X is / was / has been used by Molotov [2011] to refer to ...
Molotov uses the term X [2011] to refer to / denominate ...
X is defined by Peng [1990] to refer to / to mean ...

Vitous [2015] has provided / put forward / proposed a new definition of X, in
which ...

X is defined / identified / described as ... [Njimi 2004].

In the literature there seems to be no general definition of X / a general
definition of X is lacking / there is no clear definition of X.

Several authors have attempted to define X, but as yet / currently / at the time
of writing there is still no accepted definition.

In broad / general terms, X is / can be defined as a way to ...

The broad / general / generally accepted use of the term X refers to ... X is
sometimes equated with / embodies a series of ...

X, Y and Z are three kinds / types / categories / classes of languages.
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4. Giving general panorama of past-to-present literature
There is a considerable / vast amount of literature on ...

In the literature there are many / several / a surprising number of / few
examples of ...

What we know / is known about X is largely based on ...
Much / Not much / Very little is known about ...
Many / Few studies have been published on ... [Ref]

Various approaches have been proposed / put forward / suggested /
hypothesized to solve this issue [Ref].

X has been identified / indicated as being ... [Ref]

X has been shown / demonstrated / proved / found to be ... [Ref]

X has been widely investigated / studied / addressed ... [Ref]

Xs have been receiving / gaining much attention due to ...

In the traditional / classical approach, X is used to ...

In recent years there has been considerable / growing interest in ... [Ref]
5. Reporting what specific authors of have said

In her analysis / review / overview / critique of X, Bertram [2] questions the
need for ...

In his introduction to / seminal article on / investigation into X, Schneider [3]
shows that ...

Dee [4] developed / reported on a new method for X and concluded that ...

Southern’s group [5] calls into question some past assumptions / hypotheses /
theories about X.

Burgess [6], an authority on X, notes / mentions / highlights / states / affirms
that ... She questions / wonders / considers / investigates whether [or not] X
can ... He traces the advances in / development of / history of / evolution of X
They draw our attention to / focus on X.
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They make / draw a distinction between

He claims / argues / maintains / suggests / points out / underlines that ... She
concludes / comes to the conclusion / reaches the conclusion that ... She lists /
outlines /  describes / provides several reasons for

Her theory / solution / proposal / method / approach is based on ...

6. Putting forward equations, theories and theorems
This problem can be outlined / phrased / posed in terms of ...

The problem is ruled by / governed by / related to / correlated to ... This
theorem asserts / states that ...

The resulting integrals / solution to X can be expressed as ...

... Where T stands for / denotes / identifies / is an abbreviation for time. By
substituting / Substituting / Substitution into ...

Combining / Integrating / Eliminating .. we have that: ...

Taking advantage of / Exploiting / Making use of X, we ...

On combining this result with X, we deduce / conclude that ...

7. Highlighting significant results and achievements

The most striking / remarkable result to emerge from the data is that ...

Interestingly / Curiously / Remarkably / Inexplicably, this correlation is related
to ....

Significantly / Importantly / Crucially / Critically, X is ...

The correlation between X and Y is interesting / of interest / worth noting /
noteworthy / worth mentioning because ...

The most surprising / remarkable / intriguing correlation is with the ...

The single most striking / conspicuous / marked observation to emerge from
the data com-

parison was ...
It is interesting / critical / crucial / important / fundamental to note that ...

We believe that / As far as we know / As far as we aware this is the first time
that X ...
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We believe that / We are of the opinion that / In our view the result emphasizes
the validity of our model.

This result has further strengthened our confidence in X / conviction that X is /
hypothesis that X is ...

Our technique shows a clear / clearly has an advantage over ...
The importance of X cannot be stressed / emphasized too much.

This underlines / highlights / stresses / proves / demonstrates just how
important X is.

The utility of X is thus underlined / highlighted / stressed / proved /
demonstrated.

This finding confirms / points to / highlights / reinforces / validates the
usefulness of X as a...

Our study provides additional support for / further evidence for / considerable
insight into X. These results extend / further / widen our knowledge of X.

These results offer compelling / indisputable / crucial / overwhelming /
powerful / invaluable / unprecedented / unique / vital evidence for ...

8. Announcing  your  conclusions and summarizing  content
In conclusion / In summary / In sum / To sum up, our work ... Our work has
led us to conclude / the conclusion that
We have presented / outlined / described
In this paper /  study @/ review  we have
This paper has investigated / explained / given an account of ...

9. Highlighting achievements (Conclusions section)

Our research / This paper has highlighted / stressed / underlined the
importance of ...

We have managed to do / succeeded in doing / been able to do / found a way to
do X.

We have found an innovative / a new / a novel / a cutting-edge solution for ...

We have obtained accurate / satisfactory / comprehensive results proving /
demonstrating / showing that ...
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We have devised a methodology / procedure / strategy which ...
We have confirmed / provided further evidence / demonstrated that ...

Considerable progress has been made / insight has been gained with regard to

Taken together, these findings suggest / implicate / highlight a role for X

Our study provides the framework / a springboard / the backbone / the basis / a
blueprint / an agenda / a stimulus / encouragement for a new way to do X.

The strength / strong point / value / impact / benefit / usefulness / significance /
importance of our work / study / contribution lies in ...

X provides a powerful tool / methodology for
X ensures / guarantees that X will do Y, and it can be generalized to ...

Our investigations into this area are still ongoing / in progress and seem likely
to confirm our hypothesis.

These findings add to a growing body of literature on / substantially to our
understanding of X.

33



JIOJIATOK 6

IHOTOYHE TECTYBAHHSI: npukjaaiu 3aB1aHb
3microBuii MmoayJsb 1.
TEST 1
Obepimb npasunbHy 8i0N08I0b!

1. The and the circumstances relating to them can indicate whether the
business will be profitable and successful in long run.
a) earning  b) sales revenue c) fixed expenses

2. Accountant often use terms like “accrual” and cash flow” which are accounting

a) convention b) customs c) jargon

3. The building will be ready for occupancy as soon as the are connected.
a) convention b) insurance premiums c) utilities

4. Maria had made so many reports at work that it soon became
a) combined b)second —nature c) general

5. In financial accounting , a balance sheet is also called a :
a) statement of financial condition b) side-by-side comparison c) working capital

6. You should always pay an amount to your for providing your enterprise
with service on credit.
a) assets b)creditors c) liabilities

7. of a business involves analyzing its financial statements, management,
competitors and markets.
a) working capital b) fundamental analysis c) security valuation

8. Someone has been to create the appearance of earning that really didn't
exist.
a) under-the-table payoffs b) money-laundering c) cooking the books

9. the purchasing managers in any size business can tempted to accept kickbacks and
from vendors and supplies.
a) under-the-table payoffs b) money-laundering c) cooking the books

10. Taking money from illegal sources and passing it through a business to make it
legitimate is called :
a) under-the-table payoffs b) money-laundering c) cooking the books
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11. Alison was accused from one of her coworkers of juggling the accounts, so her
employer placed her on to Investigate the situation.
a) bribery b)sales skimming c) administrative leave

12. To maintain many insurance companies are under pressure to increase
premiums.
a) current ratio b) solvency c) unforeseen catastrophes

13. occurs when a business owes money to creditors, and those creditors
request that the debtor file bankruptcy, because they feel it is the only way they will
collect what they are owed.

a) operating cycle b) solvency c) involuntary bankruptcy

14. due to circumstances, the cost of improvements has risen by ten per
cent.
a) unforeseen b) operating c)repetitive

15. The can give a sense of the efficiency of company's operating cycle.
a) current ratio b) indicator c)repetitive pattern

16. refer to materials, labor, and expenses related to the production of a
product.
a) fixed costs b) direct costs c) indirect costs

17, are costs such as depreciation or administrative expenses, and are more
difficult to assign to a specific product.
a) variable costs b) direct costs c) indirect costs

18. A business should always pay its costs which are its rent, insurance,
and office expenses.
a) variable overhead b) fixed overhead c) direct labor

19. Raw materials and raw stock are often called
a) cost drivers Db) indirect costs c) direct materials

20.Always try to set and then pursue them to run your business successfully.
a) concrete goals b) detailed models c) realistic forecasts

21, iIs one of the most powerful financial tools available to any small
business owner, because it enables you to control your cash flow.
a) positive outlook b)short-term budget c)business budgeting

22. A budgetis a based on plans and forecasts.
a) yardstick b) outlook c) model
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23. These reports are not to be taken into consideration as they seem to be based on
information.
a) anomalous b)erroneous  c)professional

24. These books have to be looked at again since they contain a lot of
entries.
a) improper b) anomalous c) professional

25. The secretary made a in the document which changed its entire meaning.
a) clerical error b) clean opinion c) cutoff point

3MmicToBHITI MOAYJIb 2.
TEST 2

OO0epiTh NpaBWIbHY BiANOBIAb!

1. A low profit indicates that the business is unable to control its
production costs.
a) slump b) delicate balance c¢) margin ratio

2. A mixture of selected funds is a choice for future security and
return of investment.
a) delicate  b) break even c) optimal

w

. It takes quite a while to the initial costs of starting up a business.
a) lock in b)recoup c)calculate

4. In accounting, the IS where costs and expenses and revenue are
equal. In other words, there is no loss or gain.
a) break even point b) delicate balance c) loss zone

5. Due to our hard work and preparation, our victory was , as we
managed to close the business deal.
a) inevitable b)applied c)strategic

6. Tom decided to a more radical approach to the problem.
a) adopt b) apply c) engage

7. The company was finding it difficult to compete with the corporate

giants.
a) worldwide b)mid-sized c) globalized
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8. Their betrayed the tension between them
a) reflection b) convenience c) body language

9. To be successful in business, you need to with the market.
a) come face-to-face b) use verbal cues c) stay in touch

10. Budget Blowout" is for having exceeded the budget given to you.
a) slang b) instant clarification c) vernacular

11.She advised us to look abroad for more lucrative business
a) viabilities b) ventures c) buyouts

12.Sue is employed by the president of the company in a capacity.
a) advisory b) astronomical c) cost effective

13.Rising costs are threatening the of many business.
a) venture b)viability c) supply and distribution channels

14.A Is someone who makes their living from investing in up and
coming business and making money through this process when the investment
is paid back with interest.

a) lessor b)lessee c) financier

15.An asset may be repossessed by the in the event of a default on the
lease payment.
a) a) lessor b)lessee c) financier

16.Most products retain even at the end of their useful lives.
a) lease term  b) economic value c) down-payment

17.This new tax is an unfair burden on emplloyers/
a) imposing b)promoting c) invesing

18.The government has introduced a 13% for all tax payers.
a) tax bracket b) tax break c) flat tax

19.An illegal practice where a corporation intentionally avoids paying its true tax
liabilities is called

a) tax avoidance b) progressive taxation c) tax evasion
20.Some companies some of their work in order to cut down on costs.
a) evaluate b) outsources c) verify

21.Doing the same thing day in day out can be very
a)tedious  Db) expertise c) in-house
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22.The performance of each employee is once a year.
a) evaluated b) outsourced c) verified

23.The of these two companies would create the world's biggest
accounting firm.
a) perception b)acquisition c) merger

24.A policy allows staff to determine when they will work.
a) flex location b) flextime c) service-based economy

25.Buying or selling products or services over electronic systems such as the
Internet is called :
a) audit opinion b)public practice c) electronic commerce
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