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[TEPE/IMOBA

JlaHuii CTOBHUKOBUM MIHIMYM 3 JIJIOBOT MOBM CKJIaJICHO BIJIMIOBIJTHO
710 TIPOTPaMHU BUBUEHHS POCIMCHKOI Ta YKPAaTHCHKOT MOB SIK 1HO3€MHUX IS
CTYyJCHTIB-IHO3EMIIIB 4-X KypCiB TyMaHITQpHUX Ta EKOHOMIYHHUX
CIEIlaIbHOCTEN.

BiH MicTuUTh JEKCHYHI OJMHMIIN, IO HAWYACTIIIE B)XUBAIOTHCSI B
YyCHOMY Ta MHUCEMHOMY JUJIOBOMY MOBJEHHI. [l mosermeHHs
CIIPUMHSATTS HABEJCHOTO Yy CIIOBHUKY MaTepiany KOXXHa MOBHA OJUHHIIS
YKpaiHCbKOi Ta POCIHCHKOI MOB  CYNPOBOJIKYETHCA  AHTITIHCHKUM
€KBIBAJICHTOM.

[IponnonoBaHu CJIOBHUKOBHM MIHIMYM OXOIUTIOE HACTyIHY
TEMAaTHUKY:

— npodeciiiHe HaBYaHHS;

— MpaleBIAITYBaHHS Ta YMOBH TIpali;
— MIANPUEMCTBO;

— 3aco0u MacoBoi iH(popMallii;

— eKOHOMIKa;

— MOJIITHKA.

JlaHWil CJIOBHUKOBUM MIHIMYM MOX€ OyTH BUKOPUCTAHUU SIK JJIsI
ayIUTOPHOI, TaK 1 JIJIsI CAMOCTIMHOI pOoOOTH.



HNPOPECCHUOHAJIb-
HOE OBYYEHHUE

acrupaHT

acrupaHTCKas
MOATOTOBKA

OauIbI
OecrnpucTpacTHas OIleHKa

OecrprcTpacTHas OLEHKA
yPOBHsI 00pa30BaHuUs
(wuxonvhuxa, cmyoenma)

Ou3Hec-o0pazoBaHue

OBITH XOPOIIIO
OCBEIOMJICHHBIM

B UEM J1€J10?
BEPHBIN NPU3HAK

BECTH MEPETOBOPBHI,
4TOOBI IOOUTHCS
BBICOKOTO pe3yJibTara

BEChMa YCIIEIITHO
00yyJasch

BBIITOJIHATH TECT
BBICIIICC O6paSOBaHI/Ie
SaKaH‘H/IBa}I/SaBCpHIaH

KypC

3aHHUMAaTbCs
HCCICAOBAaHUAMN

sHaromui (Hanp.
npeomemol, uzyiaemvle 8
wKose)

N3y4aCMbIC IIPCAMCETDI

IMPO®ECINHE
HABUYAHHS

acmipaHT

MiTOTOBKA acIipaHTa

Oanu
HEeyTepeIKeHa OlliHKa

HeynepeKeHa

cmyoenma)

013Hec-ocBiTa

Oytu no0pe o0i3HAaHUM

y YoMy crpaBa?

BipHA O3HaKa

BECTHU MEPETOBOPH, 1100

JIOOUTHUCS BUCOKOT'O
pe3ynbTaTy

BEJIbMH YCITIIITHO
HaBYAIOYHChH

BHUKOHYBATU TCCT

BUIIIA OCBITa

3aKIHUYIOUH/3aBEPITYIOUH

KypC

3aMaTUCs
JIOCIIJDKEHHAMU

1110 3Hae (Hanp.
npeomemu, wo
BUBHAIOMbCS 8 UWKOJLL)

peaMeTH, 1110
BUBYAIOTHCS

OIL[IHKA
piBHS OCBITH (wKorspa,

VOCATIONAL
EDUCATION

graduate student
MBA studies

SCores

fair evaluation (of)

fair evaluation of one’s

academic credentials

business education

to be well informed

what’s the matter?
sure sign

to negotiate for high
performance

successful enough in
training

to take a test
higher education

being through a course

to make research

proficient; good at

subjects



HHTCPCCOBATHCA

HCIIOJIb3YEMBIN CIIOBAPb

UCTIBITATEIbHBII CPOK
KOHKYPC

JHUJIEPCTBO; MO3ULIHS
dbupmbI-TuAEpA
JIn4Has nHpopManus
MaTeMaTHKa

HAIIps>KCHHOC
COPCBHOBAHUC

HY Thl MHE TOBOPHILIb!
oOyueHue

o01ieHue

OrOBOpKa

OCHOBHBIE ITPEIMETHI
OTITyCKasl IIIyTOYKH

OYEHb HAAEITHCI YTO-TO
clenaTh

nepeaoBasi KOHIICTIITIS
nepeodyyeHue

MEPCIIEKTUBBI OoJIee
OJIarONpUsITHOTO
KapbepHOI0 POCTa

IiaTa

ITOBBIIIIEHHUE
KBaTM(UKAITUH

MOATOTOBUTHh TOYBY (0.4
NPOOBUIICEHUS NO
KapbepHoll ieCmHuye)

MOCJICAHUH TOJT 00yUYeHUS

IIOCTOAHHO MCHAKOIIAsACA

LIKABUTHUCS

BUKOPUCTOBYBAaHUM
CIIOBHUK

BUNPOOYBAJTLHUM TEPMiH
KOHKYPC

JIePCTBO; TTO3UITIs
bipmu-iepa

ocobucra iHpopMmallisa
MaTeMaTruKa

HAIpy>KCHC 3MaraHHs

HYy TH MeHi 1 kaxer!
HaBYaHHS
CHUIKYBaHHS

0OMOBKa

OCHOBHI MPEIMETH
BIJITyCKAIOYH KapTUKH

Ty’Ke CIIOJIBATUCSA IIOCh
3po0OuTH

nepeaoBa KOHIISTIITis
NepeHaBYaHHS

MEePCIIEKTUBY OLTBII
CHOPUSTIIMBOTO Kap'€pHOTO
3pOCTaHHs

IiaTa

M1IBUIICHHS KBajiikamii

HIATOTYBaTH TPYHT (0714
NpPOCY8AHHA NO KAp'€pHUX
CX00ax)

OCTaHHIM PIK HAaBYAHHS

MOCTIMHO 3MIHHA
5

to be keen on

vocabulary

probation period
competition, contest

leadership

personal information
math; mathematics

tough competition

you’re telling me!
training
communication
slip of the tongue
basic subjects

playing jokes; saying
wisecracks

looking forward to do
smth.

cutting-edge concept
retraining

enhanced career prospects

fee

further training, advanced
training

to Create good
opportunities (e.g. for
developing your career)

senior grade

today’s ever-changing



cutyanus B cepe
Ous3Heca

IIOCTYIAaTh B KOJUIEIK
VI YHUBEPCUTET

MOTPSACAIOLINI

IMOYCMY ThbI TAK

BOJIHYCIIBLCH I10 ITOBOAY ..

IIPUJICKHBIN

IIPUHATH PEIICHUE

nporpamMma o0yudeHus

IIPOABUHYTHCA B Kapbepe

npodeccroHanbHas
OpHUEHTalus

(npu evibope ceoetl
CReyuaIbHOCmuL)

npodeccroHaibHOe
MacTepCcTBO

npodeccus
paboTa B KOMaHJie
pa3Mep IaThl

paccMoTpeHue
JTOKyMEHTOB Ha
HOCTYyILICHHUE (8 8)3)

paciudpoBaTh

pe3Kasi/KecTkas/cypoBast
KPUTHKA

pPEKOMEHAaIus

peueBbie/BepOaIbHBIC
YMEHHUS

¢ nomompslo MHTEpHETA

cutyairis y cepi 6i3HECy

MOCTYIIATH B KOJEIX a00
YHIBEPCHUTET

IIPUTOJIOMILITIUBAN

YOMY THU TaK XBHJIIOEIICS
3 IPUBOAY ...

CTapaHHUU

YXBaJIUTH PILICHHS

IMporpaMa HaB4aHH:A

MPOCYHYTHCS Y Kap'epi

npodeciiiHa OpleHTAIlis
(npu subopi ceoci
CneyianbHOCmi)

npodeciiina
MaNCTEPHICTh

npodecis
poboTa B KOMaH/I1
PO3MIp IUIaTH

pO3TIsiA JOKYMEHTIB IpU
BCTYyII (00 360)

posmudpyBatu

pi3Ka/sKopcTKa/cyBopa
KPUTHKA
PEKOMEHIAITis

MOBHI/BepOasbH1 BMiHHSI

3a nornoMoror Iarepuery

business landscape

to go to
university

college or

fantastic, terrific

what makes you so
excited about ..

diligent; hardworking

to make up one’s mind,
syn decide

educational program
to make a career for
oneself

career instructions

profession skill

profession
teamwork
fee size

processing applications

decipher

harsh criticism
recommendation,
reference

verbal skills

through the Internet



CcBOOOIHBIN KaK IITHIA

caenartb gokian (no
KAKOMY-JI. 60NpPOCY)

CIIEAUTH 34 TAKUMHU
COOBITHSIMU

CTaXxep
CTOXKHUPOBKA

CTaHapTHBINA HAOOP
MPEIMETOB U LIEJEN

CTapaThbCsi BBLKUTD B
TPYJHON CUTYallUH

CTYAEHT, UMEIOIIUI
ycrexu B yuebe

CTYJIEHTbI
CTapIIEKypPCHUKH

TOPKECTBCHHAS
EPEMOHUS

TOPKECTBEHHASI
[IEPEMOHHMST OKOHYAHHSI
(ranp. wixonwl, 8y3a)

TpeboBaHue
TPEHHUHT

yYpOBEHB
3apaboTKa/3apIuiaThl

ycrexu B yuebe

yCTaHaBJIMBaTh/pa3pabda-
THIBaTh CTaHAAPTHI (8
obnacmu 06pazosanusl)

YYUTBIBATh PE3YJIbTAThI
JK3aMEH

AK3aMEHBI 110 BCEM CTpaHEC

BUIBHHUM SIK IITAX

3po0OUTH JTONOBIIb (3
AKO20CH NUMAHHS)

CTEXUTH 32 TAKUMH
IIOI1SIMUA

CTAXUCT
CTa)XYBAHHA

CTaHIapTHUI HAOIp
MIPEAMETIB Ta IIIeH

IIParHyTH BUKUTH Y
BaXKiH cuTyarii

CTYIEHT, IO Ma€ YCIIXHU B
HaBYaHHI

CTYJIEHTHU
CTapIIOKYPCHUKHU

YpOYHCTA TIEPEMOHIS

ypOUHCTa IIEPEeMOHis
3aKIHUYCHHS (Hanp. wKo.u,
3HO)

BHMOTa
TPEHIHT

pPiBEHb
3apo0ITKY/3apIiiaTu

yCHiX{ B HAaBYaHHI

BCTaHOBITIOBATH/PO3p00-
JISITH CTaHAapTH (6
obracmi oceimu)

BpPaxOBYBAaTH PE3yIbTaTH
1ICIIAT

ICIIUTH B MEXKax BCI€l
KpaiHi

as free as a bird

to make a report (on
smth); ™k. write/draw up
/write up a report

to keep an eye on such
developments

probationer
period of probation

standard set of subjects
and objectives

to keep your head above
water

proficient student

seniors

solemn occasion; formal
occasion

graduation ceremony

requirement
training

earning potential

credentials

to set the standards (in
area of education)

to consider the results
exam; examination

national examination



YCTPOMCTBO HA
PABOTY U YCJIOBUS
TPYJA

areHTCTBO IO
TPYJIOYyCTPOICTBY

6e3paboTuiia
OOJIBHUYHBIH JTUCT
BaKaHCHSI

BECTH IIEPCTOBOPLI

B3STh Ha ceOs
OTBETCTBEHHOCTD

BHeIITaTHas paboTa
BpeMeHHas paboTa
BBIXOJIHOE ITocoOue
BBIXOJHOHU JICHb
TJIaBHBIN Oyxranrep

TOHOPAp TBOPYECKHUX
PabOTHUKOB

JIeJI0Basi BCTpeya

JIOTOBOPHBIE
00s3aTebpCcTBa

JOJDKHOCTHOE JIUIIO
JIOJDKHOCTD
3apadaTbIBaTh (OeHbalU)
3apIuiata paboumnx
3apruiara CiayKarinux

3ad4ABJICHHUC HA YbC-TO UMA

3as4BJICHHUC O 3a4YMCIICHHU
Ha OOJDKHOCTD

HPAIEBJIAILITYBAH
HA I YMOBMU ITPAILL

Ar¢HTCTBO 3
IMpancBJIallITyBaHHA

0e3po0iTTs
JIKApHSHUM JTUCT
BaKaHCIs

BECTU NEPEroBOpU

y35TH Ha ce0e
BI/IITOBIJAJIBHICTH

no3amiTaTHa pooora
THMYacoBa podoTa
BHUXIJIHA JOITOMOTa
BUXIIHUN N€Hb
TOJIOBHMI OyXranrep

TOHOPap TBOPYHX
IpaIiBHUKIB

A110Ba 3yCTpiy

JIOTOBIPH1 3000B's13aHHS

rmocajziosa ocoba
nocaja

3apo0JIsITH (epouui)
3apIuiata poooUYnx
3apruiata ciy>kOOBIIiB

3asBa HA YHECH IM'S

3asiBa PO 3apaxyBaHHS
Ha Iocany

EMPLOYMENT AND
CONDITIONS OF
WORK

employment agency

unemployment
sick-leave certificate
vacancy, opening position

to conduct (to carry out,
to hold) negotiations

to assume (to accept, to
take) responsibility

free-lance work
day-to-day job
service benefit
holiday

chief accountant

fee

meeting

contractual (treaty)
obligations

officer
position
to earn
wages
salary

application to smb.

application for the
position



3asBJICHHE, 3asBKa, 3asBa, 3as9BKa, application

oOpareHue, mpockda 3BEPHCHHS, MPOXaHHS

UMETh XOPOIIIHUE OT3bIBBI  MaTH XOPOIIl BIATYKH to have good references
HCKaTh paboTy IIIyKaTH poOoTy to seek employment
UCIIBITATEbHBIN CPOK BUTIPOOyBaIbHUH TepMiH  experimental period
Kakyto 3apriaty Bel SIky 3apriaty Bu What do you consider a
CUUTAETE TOCTOUHOMU BBa)KaeTe rigHorw Bac? fair salary?

Bac?

KOHEUHBId CPOK TMOJa4M KiHIEBUH TepMiH moxadi deadline
94ero-To 40T0Ch

KOHKYPEHTHOCIIOCOOHBIN ~ KOHKYPEHTHOCIOCOOHWI  competitive

Kto mosxer 3a Bac Xto moxe 3a Bac Who are your references?
HOPYYHUTHCS HOPYYHTHCS

(pexomenoosamv)? (pexomenoysamu)?

Maaammi (no MOJIOIINH (3a nocadoro)  junior

OONHCHOCMIL)

MOHOTOHHas pabota MOHOTOHHA PoOoTa monotonous work

Msr paboraem c¢ aeitu Mu mpaimroemo 3 aes'stu  The hours are from nine

JI0 TIOJIOBUHBI IIECTOTO. JI0 TIOJIOBUHH IIIOCTOTO. to five thirty.

HAJE)KHOCTh HAIIUHICTh reliability

HAEeMHBIA PaOOTHHUK HAWHATHI pOOITHUK wage worker

HAa3HA4aTh BCTPEUY pU3HAYATH 3yCTPId to tryst

HaHUMAaTh Ha padoTy HaliMaTH Ha poOOTYy to employ

HanpsDKEHUE Hampyra tension

HavaJIbHUK HavaJIbHUK superior, supervisor

HOYHOU TPYI HIYHA TIparst night work

00s13aHHBIN KOMY-TO 3000B'sI3aHUIl KOMYCh under (an) obligation to
smb.

00s13aTEIBCTBO 3000B's13aHHS obligation

OKPYXKaroIas HABKOJIMIIIHE ~ OTOYCHHs, environment

O0OCTaHOBKa, OKPYXXCHHE, CEpPEIOBHILE

cpena



OTBCTCTBCHHOCTD

OTBETCTBEHHOCTH HECET
aBTOD

OTITYCK

repeaTTecTalus

EPEroBOpbl, 00CYKACHHUE

YCIIOBUU

IIEPCIIEKTUBHBIN,
MHOTr'000€IIarOIINH,
MOJAIOIIUN HaJICHK IbI

[MMCbMEHHOE 3asBJICHUE
MO TYNHECHHBIN

MOJIyYHUTh MOBBIIIICHHE
(no cnyocoe)

nocobue no 6e3padoruiie

MOCTOsIHHAs O0pbOa 3a
JOCTIKECHUE TIeTTN

Imo4yacoBasd oIljiaTa

IIPEAIPUHUMATEID,
BJIaJIENICL] TIPEAIPUATHS

npemMust
MPETEHJICHT, 3asBUTEIIb

pabota (kak mecmo
pabomul, KOHKpemHoe
3a0anue
pabombt)

paboTa 1o
COBMECTHUTEIILCTBY

paboTta Ha oMy
paboToaTenb

pabouee MecTo

pabouwii 1eHb

u pesyrbmam

BI/IITOBIJAJIBHICTH

BIIITOBIJAJIBHICTE HECE
aBTOP

BIJIITyCTKa
nepeaTecTanis

EepPEeroBoOpH,
00TrOBOpPEHHS YMOB

MEPCHEKTUBHUM,

0araTooOIIIIOYNHA, TaKHiA,

10 HOJAac Hamil
[IMChMOBA 3as1Ba
I UTETIIA I

OTPHUMATH ITiIBUIIICHHS
(no cnyoncoi)

MOCIOHUK 3 0e3p00ITTA

nmocTiitHa 60poThOa 3a
JIOCSATHEHHS 1111

Imo4yacoBa oIljiaTa

MIITPUEMEITh, BITACHUK
MiIITPUEMCTBA

npeMis

MPETCH/ICHT, 3asBHUK
pobora (sx micye
pobomu, KOHKpemHe

3080aHHA 1
pobomu)

poboTa 3a CyMICHUIITBOM

poboTa BIoma
npareaBeIb
poboye micrie

pobOounii 1eHb

10

pe3yivmam

responsibility

the responsibility rests
with the author

leave
merit rating

negotiations

promising

written application
subordinate

better oneself

dole

constant efforts to attain
one's end

hourly pay

entrepreneur

bonus
applicant
job

hour job

domestic labour

employer

desk, work area, work

position

working day



pexXuM paboThI
pe3iome

PEKOMEH AU
CBepXypouHas pabora

CBSI3U; JIFOJIH,
001a1af0IIHE CHJIOHN,
4TOOBI [IOMOYb

C/IeNIaTh MOMBITKY
cuia
CMeHHas pabora

CHSITH C ce0s BCAKYIO
OTBETCTBEHHOCTh 3a YTO-
TO

COMCKaTeNb IOJKHOCTH
CChLIIKA

cTapiuii (o TOMKHOCTH)
tapudHas ceTka

TBOPYECKUH,
CO3UJIaTEILHBIN

TPYyAOBOC COIJIallICHUEC

TPYAOBOU CTax

Y Bac nipekpachsbie
OT3bIBBI C IPEABIAYILEH
paboTHI.

YBOJIUTH, BHITHATH C
paboThI

YMEIbIN, UCKYCHBIN,

OTILITHBIN

yCUJIMe, HaIpsHKECHHUE,
IIOIIBITKA

XapaKTCPHUCTHUKA

peXUM poboTU
pestome
peKoMeHaaIi
HaJHOPMOBa poOoTa

3B'SI3KH; JIIOJH, 1110
BOJIOJIIOTH CUJIOIO,
JIOTIOMOI'TH

1100

3pOOHUTH CIIPOOY
cuia
3MiHHA poboTa

3HSTH 3 ce0€ BCIAKY
BIAIIOBIIAJIGHICTH 3a IIOCh

NPETEHACHT MOCaIn
TIOCHUJIAaHHS

cTapiiuii (3a mocajaoro)
tapudHa ciTka

TBOpYUU

TpyJl0Ba yroaa

TPYAOBHUH CTaX

VY Bac npekpacHi BiATYKH
3 MOTMepeHKOI pOOOTH.

3BUIBHUTH, BUTHATH 3
poboTtu

YMUINA, BIpaBHUM,

JIOCBITYEHUNA

3YCHJLIS, HAIIPYTa,
cripoOa

XapaKTCPHUCTHUKA

11

regime

CV (Curriculum Vitae)
recommendation
overtime

connections

to make an effort
strength
working in shifts

to decline all
responsibility for smth.

competitioner
reference
senior
schedule list

creative

labour contract
(agreement)

experience

You have excellent
references from your
previous job.

to discharge

skillful

effort

reference



YECTHBIM, CIIPaBEJIUBbIN,
3aKOHHBIN

YECHUU, CITPABEAJIUBHI,
3aKOHHUH

fair

Kuinie conpoBoauTe/IbHBIX MUCEM, IPEeAbABJIsIEMbIX IIPH YCTPOIiCTBE HA

padorty

Kuiimre cynpoBigHMX JIUCTIB, 110 Npea'IBIASIOTHCS MPU NMPaleBJIaAlITyBaHHI

Cliche of coverings letters, which are presented in case of applying for the

ConpoBoauresibHOe
MUCHLMO

Ccouiasich Ha OOBSIBIIEHUE
B «Kues-IToct» ot 10
STHBaps1, BTOPHUK, 51 XOTEJ
OBI MPETEHI0BaTh Ha
JIOJKHOCTD ... B BallleH

bupwme.

51 HeaBHO ycabIImal OT ...

O BAKaHCHH B BallIcM
TOProBOM OTACIIC.

S npuBBIK paboTaTh
CaMOCTOSITEJIbHO

Ccouiasich Ha OOBSIBIIEHHUE
B «KmneB-ITocT» ot 10
STHBapsi, BTOPHHUK, 5
X0TeJ1 OBl IPETCHI0BATh
Ha JTOJDKHOCTD ... B Balllel

bupme.

51 BBICOKO LIEHIO
BO3MO>KHOCTh pabOTaTh C
JOJKHOU MEpou
OTBETCTBEHHOCTH,
IPOSIBIISAS COOCTBEHHYIO
MHULUATUBY

position

CynpoBigHuii JucT

ITocunarouncek Ha
oroJjomeHHs y «Kues-
IToct» Bixg 10 ciuns,
BIBTOPOK, 51 XOTIB OU
MpeTeHIyBaTU Ha MOCca1y
... y Bamiit gipmi.

S Hemo1aBHO TIOYYB Bijl
... IPO BaKaHCIIO y
BaIllOMy TOPTOBOMY
B1JILTI.

51 3BHK IpaIroBaTH
CaMOCTIHHO

[Tocunatounce Ha
orojoueHHs y «Kues-
IToct» Big 10 ciuns,
BIBTOPOK, I XOTIB OU
NpETEeH1yBaTy Ha Mocaay
... y Bamii dipmi.

S BUCOKO TIiHYTO
MO>KJTUBICTh TPALIIOBATH 3
HaJIS)KHOIO MIpOIO
B1JITOB1JAJIBHOCTI,
NPOSIBIISTIOYH BJIACHY
HII1aTUBY

12

Covering Letter

With reference to your
advertisement in "Kiev
Post" of Tuesday, January
10, I would like to apply
for the position of ... in
your company.

| recently heard from
...that there is a vacancy
in your sales department.

| am used to working on
my own.

| appreciate the
opportunity to work on
my own initiative and to
take on a certain amount
of responsibility.

| appreciate the
opportunity to work on
my own initiative and to
take on a certain amount
of responsibility.



Bo Bpems o0yuenus s
TIOJTyYCHHSI IOJDKHOCTH,
KOTOPYIO 5 3aHMMAIO B
HACTOSAIIUIA MOMEHT, S
3aKOHYHJI KYPChI
MapKeTHHTA.

Tak kak MOst HacTosIIas
JNOJKHOCTh HE TAET MHE
OOJBIINX BO3MOXKHOCTEHN
IUISl TIPOJBYOKEHUS, S
X0Tesl Obl paboTaTh B
TaKOM NEPCIEKTUBHON
OpraHu3alMK KaK Balla.

B nacrosee Bpems s
MOJTy4aro... B MECSIII.

bnaronapro Bac 3a 1o,
4yTO BBI npesioxkuiiu Mue
JIOKHOCTb...

C y0BOJBCTBHUEM MTPUHU-
Malo 3Ty JOJDKHOCTb.

C "HeTeprieHUEM X1y
Hayasa padoThl
1 ceHTs0Ds.

C cokajieHHueM cooO0IIar
Bawm, 4yTo He MOT'Y 3aHATh
3Ty JOJDKHOCTH, TaK KaK
MOTy4usI Apyroe, 6osee
MIPUBJICKATEIILHOE
MPEIJIOKCHHE.

UyBCTBYI0, 4TO MOH OIBIT
paboThI B 3TOM 00J1aCTH
He OyZIeT UCIIOJIb30BaH B
IIOJIHOM MepE, MOATOMY
BBIHYK/JICH OTKJIOHUTH
MIPEIIOKEHHE.

I1ix yac HaBYaHHS JUTS
OTPUMAaHHSI ITOCAJH, SKY 5
3aiiMaro 3apas, s 3aKiHY1B
KYpPCH MapKETHHTY.

OCKITbKH MOSI CTIPaBXKHS
[ocaja He J1a€ MeHl1
BEJIMKUX MOYKIIMBOCTEH
JUTS IPOCYBaHHS, S XOTIB
Ou mpalroBaTd B Takii
MePCIIEKTUBHIN
oprasizariii sk Baria.

B nmanwmii yac s
OTPUMYIO... Y MICSIIb.

Haxyro Bam 3a te, mio Bu
3alpOIOHYBAJId MEH1
rnocany...

I3 3agoBoOsIEHHAM
MIPUKMAIO II0 TOCAy.

3 HETEPHIHHAM YEKalo
OYaTKy poOOTH
1 BepecHs.

3 JKasieM TOB1TOMIISIFO
Bac, mo He MOXxy mocictu
ITI0 TIOCATy, OCKiTbKH
OTpUMaB IHIIIY,
MpUBaOIUBIIITY
MIPOIO3UIIIIO.

Biguyato, 1110 miit 10cBix
po0oTH B 11111 007aCTI HE
Oyze BUKOpUCTaHUH
MIOBHOIO MipOIO, TOMY
BUMYIIICHUH BIAXUIUTH
MPOIO3UIIIIO.
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During training for my
present job | took courses
in marketing.

Since my present position
offers little prospect for
advancement, | would
prefer to be employed in
an expanding organization
such as yours.

| am at present earning ...
per month

Thank you for offering
me the post/position of..

| have pleasure in
accepting this position.

| am looking forward to
commencing work on
September 1.

| regret to inform you that
| am unable to accept the
position, since | have
received another, more
attractive one.

| feel that my experience
in this field would not be
used to its full capacity in
above position. Therefore
| have to decline.



HPEAIIPUATHUE

areHTCTBO 10
TPYJIOYyCTPOICTBY

0e3yOBITOYHOCTD
B3Th KOTO-JI. HA paboTy

BJIaeTh (habpukon

BCTpEYa PyKOBOJICTBA
KOMITaHUU C
COTpYIHUKAMU

THTUCHA TPyia
THaThCS 32 HAKUBOM
T'O/IOBOE JKAJIOBaHbE
JeTTOBBIE KOHTAKTHI
JAUPEKIHs 3aBOJIA

3aBOJ
3aBOJI-M3TOTOBHUTEIh
3aBOJICKas TabopaTopus
3aBOJICKas cOOpKa
3aBOJICKOE UCIIBITaHHE

3aKpbITh PaOpuKy

3aHATOCTDb B
IMPOMBIIIJIICHHOCTH

3apIuiata
UCKaTh padoTy
KaOWHET

KaJpOBBIN COTPYIHHUK
Kapbepa

KBaJIM(DULIMPOBAHHAS
pabouas cuna

MIAIMPUEMCTBO

Ar¢HTCTBO 3
IMpancBJIallITYBaHHA

0e330uTKOBa
y351TH KOTOCh Ha po0OTYy

BOJIOAITH (pabpHKOIO

3yCTpi4u KEpIBHHUIITBA
KOMIIaHii 13
CIIBpOOITHUKAMHU

ririeHa mpari

THATHCS 332 HAXKHBOIO
plyHa IJIaTHS

JIIJTOB1 KOHTAKTH
JUPEKIIiS 3aBOTY

3aBOJI

3aBOJI-BUTOTIBHUK
3aBOJIChKa JIabopaTopis
3aBOJIChKa 301pKa
3aBOJICbKE BUIIPOOYBAHHSI

3akpuTu (HadbpuKy

3aMHSATICTD Y
MIPOMHMCIIOBOCTI

3apIuiata
HIyKaTh poOoTy
KaOlHeT

KaJIpOBUI CITIBPOOITHUK
Kap'epa

kBasi(pikoBaHa podoua
cuia
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ENTERPRISE

employment agency

breakeven

to take on/hire a worker

to manage/operate a
factory

staff conference

factory hygiene

to seek profits
annual/yearly wage
business contacts
factory management
factory, plant
factory of origin
factory laboratory
assembly

factory test

to close (down)/shut
down a factory

industrial employment

wages
to hunt/look for a job
study

career officer

career

skilled labour



KOMaHJMPOBKa
KOpIIOPaTUBHBIN
nerkas pabora
JMYHas THULMATUBa

JINYHBIA CEKpETaph

HaHUMaTeb paboyeit
CHUJIBI

HC3aBCPUICHHOC ACIIO

HEKBaTM(UITUPOBAHHAS
pabouas cuia

HU3KOOIUTaYMBaeMast
pabora

HU3KOOIUJIAYUBAEMBII
TpyAa

ob0yBHas (pabpuka
00BEINHATH PabOUnX

OOBSBIIATH NEPEPHIB B
3acelaHuu

OKOHYUTb, 3aBEPIITUTH
paboty

OpPTraHHU30BBIBATH BCTPEUY,
3aceaHne

OTBETCTBEHHOCTH
paboToarens

OTKPBITh PabpuKy

oUIMANBHBIN CeKpeTapb
M0 MMPOTOKOJIbHBIM
BOIpOCaM

oXpaHa Tpyzaa

MJIaTUTh 3apabOTHYIO

IJ1aTy

1o J1ey

BIJIPSIJIKEHHSI
KOpIIOpaTUBHUI
Jerka podoTa
ocoOwucTa 1H1I1aTuBa

0CcOOMCTUI CEeKpeTap

HaliMa4d poOOYOoi CUIH

HC3aBCPUICHA CIIpaBa

HekBaJi(pikoBaHa
poboua cumna

HU3BKOOILTaYyBaHa
pobota

HH3BbKOOIIJIaYyBaHa IIpansd

B3yTTEBa abpuka
00'eIHYBaTH pOOOUHX

OTOJIONTYBaTH TIEPEPBY B
3acigaHH1

3aKIHYMUTH, 3aBEPILIUTH
poboty

OpraHi3oByBaTH 3yCTpid,
3acijaHHs

BI/IITOB1AIbHICTD
npareaaBIst

BIIKpUTH (PaOpuKy

odimiitHui cekperap 13
MPOTOKOJIEHUX MTUTaHb

OXOpOHa mparli

MJIATUTH 3apO0ITHY TUIATY

y CIpaBi
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business trip
corporate
easy/soft job
private enterprise

personal secretary, private
secretary

employer of labour

unfinished business

unskilled labour

low-paid (minimum-
wage) job

manual labour

shoe factory
to organize workers

to adjourn/break up a
meeting

to quit/stop work

to arrange/hold/organize a
meeting

employer’s liability

to open a factory
social secretary
employment protection

to pay a wage

on business



IIOBECTKA JHA

ITOBBIINICHHEC l'IpI/I6I>IJ'II/I

II0JIHas 3aHATOCTDb

MOJTy4aTh 3apaboTHYIO
miary

M0JIy4aTh MPUOBLIb

MOCTOSTHHAS paboTa
HpeANPUHIUMATETb

MIPEAIPUATHE

npeaceaTeIbCTBOBATh Ha
coOpaHuu

IpeKpanaTh 3aceIanue

peMus
npecc-ceKpeTaphb
puObLITH

IMprueMHas1

MPU3BIB K paOOYUM BCETO
MUpPa 00bETMHUTHCS

puKa3

MPUHOCUTH MPUOBLITH

IPOBOJUTH KOH(EPEHIINIO

MPOBOAUTH
MEepPEnoAroTOBKY KaJIpoB

IPOU3BOICTBCHHAS
o0CcTaHOBKA

MOPSAJIOK ICHHUN

M1BUILCHHS IPUOYTKY

MOBHA 3aMHSATICTH

OTPUMYBATH 3apOOITHY
miary

OTPUMYBATH MPUOYTOK

MOCTIiitHA poOoTa
H1IPUEMETIH

MIIITPUEMCTBO

roJIOByBaTH Ha 300pax

MPUTTUHATY 3aC1TaHHS

npeMis
npec-cekpeTap
puOyTOK

MPUNMAIIBHS

3aKJIMK 10 poOOUnX
BCHOTO CBITY 00'€THATHCS

HaKa3s

MPUHOCUTH MPUOYTOK
IPOBOJUTH KOH(]EPEHITit0
POBOANUTHU

MEPEMiIrOTOBKY KaIpiB

BUpOOHNYA 0OOCTAaHOBKA
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the business of the day/
meeting

an increase/a rise in
profits

full-time job

to draw/earn a wage

to clear/earn/make/realize
[reap/turn a profit

steady employment
employer, businessman

enterprise, concern,
business

to chair/conduct/preside
over a meeting

to call off/cancel a
meeting

prize, bonus
press secretary
profit, gain

reception

call for the workers of the
world to unite

order, command, memo

to bring (in)/yield/
generate a profit

to convene/hold a
conference

to retrain workers

factory world



MPOMBIIIICHHBIE OTXO/IbI
paboTaTh y KOTO-JI.
paboTsra, TPy >KCHHUK
pabouee Bpemsi

PEKOMCHAATCIIBHOC
IIMCBbMO

pEeHTa0EIbHOCTh
PYKOBOIHUTH

CBOOOIHOE
IPEANPUHIMATEITECTBO

ce30HHas paboTa
CeKpeTapb AUPEKTOpa
CEKpeTaphb

CIIy’Kalllui KOPIOpaLnn
cinyk0a Haiima
ciy>keOHasi 3arncKa

CHIDKEHHME/TTaeHUE
pUOBLIN

COBEILIaHUE
COBMECTHOE MPEATPHUATHE
CO3BIBaTh cOOpaHue

CTOJI JI7Isl IEPErOBOPOB
TEeKCTUJIbHAs (habpuka
TEpATh paboTy

TPYZOBOU 1OrOBOP
TPYJOBBIE OTHOIIICHUS
TPYZOBBIE CLIOPBI
TspKeast pabora

yOBITOK

YBOJUTh pPAOOTHHKA TIO
COKpAIIIEHUIO IITaTOB

MIPOMHUCIIOBI BIIXOIH
MpaIfiOBaTH y KOTO-H.
poboTsra, Tpy1iBHUK
pobouuii yac

pPEeKOMEH Al MHUI JIUCT

pEHTA0CIbHICTh
KepyBaTu

BUIbHE MiANPUEMHHUIITBO

Ce30HHa poOoTa
CEKpeTap AUPEKTOpa
ceKperap

CIIy>k00BeIb KOpIIopartii
ciy>k0a Halimy
ciry)00Ba 3ammcka

3HMDKEHHS/IaJ1HHSA
npuOyTKY

Hapaja

CIIUJIbHE MAMPUEMCTBO
CKJIUKATH 300pu

CTLUI [ IEPETOBOPIB
TeKCTUJIbHA (pabprika
BTpaydatu poboTy
TPYJIOBUH JOTOBIP
TPY/AOB1 BIIHOCUHH
TPY/IOBI CIIOpH
Ba)kKa poOoTa
30UTOK

3BUIBHUTH TpaLliBHUKA 110
CKOPOYEHHIO IIITaTiB
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factory waste

to be employed by smb.
hard worker

labour hours

letter of recommendation

profitability
to lead, direct, manage

free enterprise

seasonal employment
secretary to the director
secretary

corporate employee
employment service
memo

a decline/fall in profits

conference, meeting

a joint enterprise

to call/convene a meeting
conversations table
textile factory

to lose a job

labour contract
workplace relations
labour argument
sweated/sweatshop labour
loss, harm

to make a worker

redundant



YBOJIUTH pabouero
YBOJIBHATH

yJla4yHas Kapbepa
YTOMUTENBHBIN TPY 1L

Y4aCTBOBATH B HpI/I6BIJI$[X

habpuka

¢dabpukanr,
MPOMBITIIIEHHHK

dbuzryeckuit Tpya

4aCTHOE
IIPEAIPUHUMATEIIBCTBO

4achl
BpeMs

paboThl, pabouee

IITATHBINA COTPYAHUK

3BUIBHUTH POOOYOTO
3BUILHATH

BJlaJIa Kap'epa
YTOMJIMBA TIpaIls

Opatu y4acTh B
npuOyTKax

habpuka

¢dabpukanr,
IPOMHUCIIOBEIIb

(dhi3uyHa mpars

MIpUBATHE
MTPUEMHHUIITBO

TOJIMHU PoOOTH, POOOUMIT
qac

IITATHUN CHIBPOOITHUK
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to dismiss/fire a worker
to dismiss

successful career
exhausting/tiring work

to share profits

plant, mill, factory

factory owner

manual/physical labour

private enterprise

business hours

staff member



KOMMEPYECKASA ITEPEITMCKA

CTPYKTYPA
AEJOBOI'O IIMCBMA

«I0  JIOBEPEHHOCTH»  —
bamunus

«rpunaraercs» (o
BILONCEHHBIX OOKYMEHMAX)

azapec
ajipec B MHTEPHETE
aJipec OpraHu3aluu

anpec GpUpMbI-
OTMPABUTEIIS MMCbMa

omarogapum Bac 3a ...

bonee npyxeckas n
MeHee odunraibHas
dbopmyra 1eI0BOTO
nuchbMa

Bamma cceuika

Bnaytpennun agpec
(nonyuamens nucvma)

BpEMs U CPOKHU IMTOCTABKHU

BBICOKOO(UIIATbHAS
bopMyIa 1e10BOrO
nuchMa

JaTa
JTAPEKTOPHI ...
JIOKHOCTH B KOMITAHUH
JIOMAaIIHUM aJIpec

JOCTaBUTh MTUCHMO 10
azpecy

CTPYKTYPA
AIJIOBOI'O JIMCTA

«3a  JOpYyYEHHSAIM»  —
Npi3BULIE

«IOJAETBCS» (npo
BKIAOEHT OOKYMEHMIL)

aapeca
anpeca B [aTepHeTi
azpeca opraHizarii

aapeca GipMu-
BIJINMPAaBHUKA JIUCTA

nsaKyeMo Bawm 3a .

Jlpy>kHilla 1 MEeHII
odimiitna popmymna
JIIJIOBOIO JIMCTA

Barne nocuianas

BHYTPIIIHS ajpeca
(00eporcysaua nucma)

4ac 1 TepMIHM MMOCTaYaHHS

BHUCOKOOIIiifHA
dbopMyIna A1IOBOTO TUCTa

mara
JTUPEKTOPH ...
1mocaja B KOMIIaHil
JOMAIITHS ajpeca
JIOCTABUTH JIKCT 3a

aIpecoro
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KOMEPIIVHE JIJUCTYBAHHS
BUSINESS CORRESONDENS

BUSINESS LETTER
STRUCTURE

per pro (p.p.) nar.
enclosure (enc.)

address
Internet address
business address

sender’s address

thank you for ...

more friendly and less

formal

Your ref.

inside address (Receiver’s
address)

delivery dates

high-official formula of
business letter

date

directors
company position
home address

to deliver a letter to the
address (of)



YAOCTOBEPSATH MOANUCH
32 MOJIUCHIO

3aBCPIICHUC TCKCTA
ACJIOBOI'O IIMChMa.

M3JIOKUTH CYTh BOIIPOCA
UM [TOJTydaTelIs MUCbMa
nuckpenHe Bam

nckpeHHe Bam
(opuyuanvras
3aKayuUmenvHas gpasa 8
nucome)

uckpeHHe Bai(a)

10 JOBCPCHHOCTH, 3a
KOT'0-TO

MOJITNCH

MIPEIaHHbIN UIU
npenanHas Bam

npeaceaaTes...
c OOJIBIINM yBaKEHHEM

C COBCPpUICHHBIM
IMOYTCHHUEM

C YBaXKEHUEM

COOCTBEHHOPYUHas
HOJIHUCH

crocob TPaHCIIOPTUPOBKH
CTaBHTh CBOIO IIOAIKCH
(no0 uem-n.)

CTpaxoOBaHHC

CTpOKa, KOTOpast
YKa3bIBa€T HA
JKEJIATEIbHOCTD
O3HAKOMJIEHUS C

3aCBIYyBATH IIITUC
3a MIAMHCOM

3aBEPIICHHS TEKCTY
JIIJIOBOTO JIUCTA.

BUKJIACTH CYyTh MUTAHHS
iM's oiepKyBaya JIMcTa
mupo Bam

mmpo Ba (ogiyitina
3asepuianvha pasa 6
JIUCmi)

mupo Bari(a)

34 JOPYUYCHHAM, 34 KOI'OCb

M IINC

Blganui abo BiagaHa
Bam

IO0JIOBa...
3 BCJIMKOIO ITOBAror

3 HiJIKOBI/ITOI-O IIoImIaHoro

3 ITOBAaror

BJIACHOPYYHMM MiAMHC

CIOC10 TpaHCIIOPTYBAHHS
CTaBUTH CBiH miamuc (nio
YUMOCD)

CTpaxyBaHHs

PAIOK, IKUW BKa3y€ Ha
Oa)kaHICTh 03HAMOMJICHHS
13 3MICTOM JINCTa came
TaKoi-TO 0COOU

20

to witness a signature
signed (by)

complimentary close

to give full details
letter addressee name
respectfully yours

Yours truly, very truly
yours, Yours very truly

Most sincerely, Yours
Sincerely, Sincerely yours

pp (per procurationem,
nam.)

signature

very sincerely yours

chairman
very respectfully

very sincerely

respectfully, sincerely

sign manual, autograph

method of transportation
to put one's signature (to),
to affix one's signature

(to)
insurance

attention line



CoJIep)KaHUEM THChMa
UMEHHO TaKOTO-TO JIAIIA

TEKCT MUChMa
TEKCT COOCTBEHHO MUChMa
TenerpadHbIi aapec
TenedoH...

TOBapbI

YCJIOBUS IMOCTABKH U
CKHUAKH

YCJIOBHBIN aJIpec
dakc...

(bupMeHHBIN OJIaHK,
JIOTOTHII

dbopma obparieHus B
JICIIOBOM ITHCHME

hopMyIIbl 1151
3aBEepIICHHUS JIEJIOBOTO
nuchMa

IIEHBI Ha TOBAPHI
AJICKTPOHHBIN ajipec
00pasIel

IeHa

CKUIIKHU

pPacxoJpl Ha YIaKOBKY
TPAHCTIOPTHBIE PACX O IbI
YCIIOBUS TTOCTaBKH
YCJIOBHSI OTIJIATHI
KOHKPETHBIC MPOAYKTHI
TBEPJI0€ MPEIOKEHUE

KOHEYHBIN CPOK
MOJy4YEHUs 3aKa3a

TEKCT JINCTa
TEKCT BJIaCHE JIUCTA
tenerpadna ampeca
TenedoH...

TOBapH

YMOBH TIOCTaYaHHS 1
3HIDKKHA

YMOBHa ajjpeca
dakc...

(dhipMoBHi OJTaHK,
JIOTOTHII

(dbopma 3BepHEHHS B
J1JIOBOMY JIMCTI

dhopmynu s
3aBEpIICHHS J[IJI0BOTO
aucTa

I[IHA Ha TOBapH
CJICKTPOHHA aapeca
3pa3Ku

iHa

3HIKKH

BUTPATH HA YITAKOBKY
TPAHCIIOPTHI BUTPATH
YMOBH TTOCTa4aHHS
YMOBH OILIATH
KOHKPETHI MPOTYKTH
TBEpJIa TIPOITO3HUITISI

KIHIIEBUU TEPMIiH
OTPUMAaHHS 3aMOBJICHHS
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body of the letter
body of the letter
telegraphic address
telephone

goods

terms and discounts

agreed address
fax
letterhead

salutation

Complimentary Closes for
Business Correspondence

prices of goods
e-mail address
samples

price

discounts

packing
transportation costs
terms of delivery
terms of payment
special products
firm offer
deadline



cJIieyiaTh 3aKas3
OJIaHKU 3aKa30B
KOJIMYECTBO
OIIMCaHUE

I[eHa

YCIIOBUS OTLIAThI
JlaTa MOCTaBKHU

IMPOsACHUTL OTACJIbHBIC
ITYHKTBI 3aKa3a

IpOJIaBell
MOCTABIIUK
MOKyTMaTellb

IMOATBCPIKIACHUC 3aKa3a

KOIIMA 3aKa3a

OTKa3bIBATHCA OT 3aKa3a

aZCKBaTHasi 3aMCHaA
TOBapa, KOTOPOTO HET B
HaJIN4nn

3poOUTH 3aMOBJICHHS
0JIaHKHU 3aMOBJIEHD
KIJIBKICTh

OITNC

IiHa

YMOBH OILJIaTH

JlaTa ImocTayaHHs

NPOSICHUTH OKpEMI
NYHKTU 3aMOBJICHHS

pO/IaBellb
NocTadaIbHUK
TIOKYTICITh

M1 TBEPKCHHSI
3aMOBJIEHHS

KOTIiSl 3aMOBJICHHSI

BIIMOBJISITUCS BIJI
3aMOBJIEHHS

to place an order
order forms
quantity
description

price

terms of payment
date of delivery

to make certain points
quite clear

seller

supplier

buyer

order acknowledgement,

or confirmation

order copy, duplicate

to refuse (to reject, to
decline) the order

aJieKkBaTHa 3aMiHa ToBapy, Substitute

SIKOTO HEMA€E B HAsIBHOCTI
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KJIMIIE AEJOBBIX
IIMCEM

PexiaaMHoe mucbLMO

[TpuBOIUM HEKOTOPYIO
uH}OopMaIHIo O ...

IIpunararo onucanue ...

[Ipunararo noamMBKY C
uH(popMaImeil 0 Halmx
HOBBIX ...

Ham HOBBIM IEpeyeHb
TOBapoB OyAET rOTOB
4epes3 HeNEeIt0, U Mbl
BbIILIEM Bawm sx3emrusp,
KaK TOJIbKO OH BBIMJET U3
[E€YaTHu.

XoTenock Obl 0OpaTUTh
Bame BHuManue Ha
IIPUJIATaEMbIN TTpeCC-
penu3, KOTOPBIM MBI
M3BEIIAEM O HaIIEeH
MPOAYKIIUU U yCIyrax B
o0JacTy ...

Ham soBbIl KaTajior

BCKOpE OyJEeT U3JlaH, U s
BBILILITIO Bam sk3emIuisp,
KaK TOJIbKO OH ITOSIBUTCS.

[To Bameit mpocsoe
MpHIaraeM dK3eMILIIP
HAIIIETO TOCJICTHETO
KaTaJora.

Sl mpunararo Hai
MpeNCcKypaHT, 4ToObI Bhl
CMOTJIH MOJTYYUTh
HEKOTOpOE

KJVIIIODE A1JIOBUX
JIMCTIB

Pexaamunii Jucr

[IpuBOoaMMO nEsIKY
1H(opMmariito mpo ...

[Tpuknanaro omnuc ...

[Tpuknanato migIMBaHHS
3 1H(pOpMaIII€r0 TTPO
HAIIUX HOBHUX ...

Har HoBwmit nepenik
TOBapiB OyJie TOTOBUI
4yepe3 THKIICHb, 1 MU
BunuieMo Bam
eK3eMILISIP, K TUIbKH BiH

BUUIJE 3 IPYKY.

Xotutocss 6 3BEpHYTHU
Bamry yBary Ha mpec-
pelti3, M0 T01A€ThCA,
SKMM MU CIIOBIIIIa€MO PO
HaIIy IPOAYKIIIO 1
nociyrax B 00JacTi ...

Hani noBuii karaior
He3abapoM Oyjie
BHJIAHWH, 1 1 BULILTIO BaMm
€K3eMILISIP, K TIIBKH BiH
3'IBUTBCS.

Ha Bame npoxanus
MPUKIAAAEMO EK3EMILISP
HAIIOr0 OCTaHHBOT'O
KaTajory.

S npukitagaro Hau
npeickypadt, mob Bu
3MOTJIM OTPUMATHU JIESIKE
YSIBIICHHS TIPO T€, B SIKUX
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BUSINESS LETTERS
CLICHE

Advertising

We are attaching some
information about ...

| enclose the description
of...

| am enclosing a folder
with information on our
new ...

Our new trade list will be
available in a week and
we are making a note to
send you one as soon
as it comes off the
press.

We would like to draw
your attention to the
attached press release
announcing the launch
of... products and
services

Our new catalogue will be
published soon, and |
shall send you a copy
when it appears.

As you requested, we
are enclosing a copy of
our latest catalogue.

| am enclosing our price-
list, which gives you

some idea of the range of
areas we promote so that



MIPEICTABJICHUE O TOM, B
KaKuX 00JacTIX MBI
paboTaeM U MOXKEM JIU
MBI OBITH TTOJIC3HBIMU JIJIS
Bac.

51 TOABKO YTO BBICHAI
Bam otneapHBIM
MMaKeTOM HaIll

CBEKHM KaTajor Ha 3TOT
roJI.

C yIoBOJILCTBUEM
BBILIIO BaM Hamm
eXeMeCSuHbIe 0030pHBIC
OpOIIIOPHI IO HOBOU
MPOAYKIIMU U MOJTHBIN
KaTaJIor.

IIpunaraercs camblii
MOCJIEAHUN TIEPEUYECHD
Haliei HOBOM

MPOTYKIIUH.

[Ipunaraercs nepeyeHs ...

BBIITYCK (IIPOJAXy)
KOTOPBIX MBI
BO300HOBJISIEM.

S 6yny BeIchUIaTh Bam
HalllK KaTaJoru
pEryJsipHO

MBI OBI BEICOKO OLICHUIIN
HAIlle COTPYIHUYECTBO

Cnacu0o0 3a MOCTOSIHHYIO
HOJIJIEPKKY

biarogapum Bac 3a
COTPYJIHHYECTBO

bnarogapum Bac 3a
UHTEPEC K ...

[Tonp3ysce cimydaem,
omaromapto Bac 3a ...

00JacTAX MU MPAIIOEMO 1
YU MOKEMO MU OyTH
KopucHUMU 11151 Bac.

S TIIBKM IO BHCIIAB
Bam oxpemnm nakerom
HAIIl CBXKUM KaTajor Ha
1eH pik.

I3 3a/10BOJICHHSM BHUIILITIO
Bam Hami momicsuni
OTJISII0B1 OpOIIypH IO
HOBIH MPOAYKIIT 1 TOBHUIA
KaTajor.

JlomaeTbest
HaWOCTaHHIIINKN MEpeTiK
HaIo1 HOBO1 IIPOAYKIIIi.

JlonaeTbes mepenik ...
BUITYCK (ITPOJIaX) SIKHX
MU BiJTHOBITIOEMO.

S mHapcunmatumy Bam
HAIIll KaTaJIOT!
peryJsipHO

Mu 0 BUCOKO OIIHWIIN
HAIly CHIBIIPAIIO

JIsiKy10 Bac 3a MOCTiHHY
HIITPUMKY

Jskyemo Bawm 3a
CITIBITPAITIO

Jlsikyemo Bam 3a inTepec
10 ...

Kopucryrounces Haronoro,
Kyt Bam 3a ...
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you can see whether or
not we could be of service
to you.

| have just sent you, by
separate mail, our recent
catalogue for this year.

| would be happy to
send you both our
monthly descriptive
brochures on new
products and our
complete catalogue.

Enclosed you will find the
latest listing of our
products.

Enclosed is a backlist of
... that we are promoting.

I will send you our
catalogues on a regular
basis

We appreciate your
cooperation.

Thank you for your
continued support

Thank you for your
cooperation

Thank you for your
interest in ...

May I take this
opportunity to thank you
for ...



S1 xoten Ob1
nobmaronaputh Bac 3a ...

XoTenock Obl IpU MEepBOI
BO3MO>KHOCTH YCJIBIIIATD
oT Bac kommeHTapuu.

Ecmu y Bac nosiBsatces
KAaKHe-TO BOIIPOCHI, CPasy
K€ CBSHKUTECH CO MHOM. ..

[Toxanyiicta, mummre 6€3
KojebaHmii, ecian
norpedyeTcst
JOTIOJTHUTENbHAS
uHpopMaIusl.

Ecmu y Bac nosiBsates
KaKue-I1u0o0 IpyTue
BOITPOCHI, CBSIKUTECH,
MOYKAIYMUCTA, C...

Ecnu Bam nonago6urcs
OT HAaC MTOMOIIIb, CPa3y XKe
coobmuTe 6e3
KOJICOaHUIA. ..

Ecmu Bam nonagoourcs
JIOTIOJIHUTEILHAS
uH(popMaLs, Mbl OyJeM
CUACTJIUBHI €€
MPEIOCTABUTb.

MBI paccMaTpuBaeM 3Ty
JeSITEILHOCTh KaK
YpEe3BbIYAHHO BaXKHYIO HE
TOJIBKO B IUIAaHE NIEpeadn
TEXHOJIOTMH, HO U B
Jejie JajdbHEHUIIeTro
pa3BUTHUA
B3aMMOIIOHUMAHUS U
COTPYIHUYECTBA MEKITY
HAIllMMU CTPaHaAMU.

S xoTiB OM OIIKyBaTH
Bac3a ...

XoTinocs 6 mpu mepiiit
Haro/Ii mouyTH Big Bac
KOMEHTapi.

Axmo y Bac 3'aBnsTbcs
SKICh MTUTAHHS, BIAPa3y XK
3B'SKITBECA 31 MHOIO...

Bynp nacka, muniite 6e3
KOJIMBaHb, SKIIO Oy/e
MOTPiOHO T0JJATKOBY
1HbOopMaIliio.

Axmo y Bac 3'saBnsTbcs
SAK1-HeOyAb 1HII MTUTAHHS,
3B'SDKITBCS, OYJIb JlacKa,
3...

SIxkmo Bam 3Ha100UTHCA
Bl HAC JOIIOMOTa,
BiJIpa3y X MOBioMTe 0e3
KOJIUBAHb...

SIkio Bam 3Hamo0uTHECS
J0JaTKOBA 1H(pOpMaIlis,
MU OyJIeMO T1aciuBi ii
HaJaTH.

Mu po3riasgaeMo 1o
TISIBHICTD SIK
HAJ[3BUYANHO BAXKJIUBY HE
TUIBKH B ILJIaH1 Iepeiavi
TEXHOJIOT1H, aje1 B
CIpaBi TOJAJIBIIOTO
PO3BUTKY
B3a€EMOPO3YMIHHS 1
CIIBIpAIll MK HaIlIUMH
KpaiHaMH.
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May I thank you, once
again, for giving me the
opportunity to ...

Would you please let me
have your comments at
your earliest convenience.

Should you have any
questions, feel free to
contact me at...

Please do not hesitate to
write if you require
additional information.

If you have any other
questions, please get in
touch with ...

If you require further
assistance, please do not
hesitate to write...

If you require further
information, we would be
most pleased to supply it.

We consider this activity
as one of extreme
importance, not only to
provide technology
transfer, but to further
understanding and
cooperation between our
countries.



MBEI HE COMHEBAEMCs, UTO
HalaeM JOCTAaTOYHBIN
CIIPOC Ha ... B BalllEH
CTpaHe.

51 Bepro, 4TO 3TO Bac
YAOBJIETBOPHUT.

SI monarato, uto BbI
0100puH ObI ATy paboTy.

Hanerock, uto nanHast
uHpopmarus oyer
none3Ha s Bac.

Mu He cymHIBaeMocs, 10
3HANIEMO JOCTATHINA
MOMNUT Ha ... Y Balllli
KpaiHi.

A Bipro, 1110 1€ Bac
3a/10BOJIBHUTh

S BBaxaro, 1o Bu
CXBaJIUJIM O 1110 POOOTY.

CnopiBarocs, 1110 1aHa
iH(opmMmarris Oye
KopucHa s Bac.
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We have no doubt that we
would find a satisfactory
market for ... in your
country.

| trust this to be to your
satisfaction

| hope that this is to your
satisfaction.

| trust that these
arrangements meet with
your approval



MU CBMO-3AITPOC

Mpe1 npounTanu Bamry
peKiIamy B ...

B cBs3u ¢ mybnukanumei
Bamen pexinamsl B ... OT
... MBI XOTeJIN Obl
nonpocuts Bac ...

MbI y3HaIM 0 TPOAYKIIMHU
Bamen kommanuu ms...

Mps1 0OpaTiiii BHUMaHue
Ha Bam nociennunii
KaTajor, B KOTOpOM
OTIHCAHBI ...

MaI XOTenu Obl KYITHTh
(umnopmuposams u m. n.)

[Tpocum cooOmuUTH Ham
KaK MOXHO CKOPEE ...

[Tpocum cooOmUTH HaM,
CMOeTe 1 Bbl
MMOCTAaBUT ...

[ToxaiyiicTa, coobmuTe
HaM, KakKoe KOJHMYECTBO
Bbl cMoOkeTe moCcTaBUTh
70 ...

Coo0muTe HaM,
NOXKaIyhcTa, paClieHKH
HA ...

He moriu 651 Bor
YCTaHOBHMTDH HaM ILIEHBI U
YCIIOBHS ITOCTABKH
(venosus onnamol u m. n.)
HA ...

MpbI GBI XOTEH MOTYIHUTh
6oJiee Mo IpoOHYIO
uHpopMaIuio o ...

JIMCT-3AIINUT

Mu nipounranu Bamry
peKiIamy y ...

VY 3B'A3Ky 3 MyOiKaIi€e
Bamioi pexnamu B ... Bi
... MH XOTLK ©
rorrpocuty Bac ...

Mu ni3HaIucs mnpo
npoaykiito Barmoi
KOMIIaHII 3 ...

Mu 3BepHyM yBary Ha
Barr ocranHii karanor, B
SKOMY OIMCAaHI ...

Mu xoTinu 6 KynuTu
(imnopmysamu i m. n.) ...

[Ipocumo moOBiTOMUTH
HAC SKHAWCKOPIIIIE ...

[Ipocumo moOBiTOMUTH
Hac, 4 3MOxeTe Bu
MOCTABUTH ...

bynw macka, moBimomute
Hac, AKYy KiUIbKicThb Bu
3MO’KETE IIOCTABUTH JI0 .

[ToBimomuTe Hac, Oy1Ib
J1acKa, PO3I[iHKH Ha ...

He mornu 6 Bu
BCTAHOBHUTH HaM I[1HH 1
YMOBH ITOCTa4aHHs
(ymosu onnamu i m. n.) ...

Mu 0 XOTUIH OTpUMATH
JOKJIAHIITY 1H(OpMAIIito
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INQUIRY

We read your
advertisement in ...

With regard to your
advertisement in ... of ... ,
we would ask you ...

We have heard of your
products from ...

We have seen your
current catalogue showing

We are interested in
buying (importing, etc.) ...

Please inform us (let us
know) as soon as possible

Would you please inform
us if it is possible to
deliver ...

Please let us know what
quantities you are able to
deliver till ...

Could you let us have a
quotation for...

Would you kindly quote
your prices and terms of
delivery (terms of
payment, etc.) for ...

We would like to have
further details about ...



Mgl OBl XOTEIH
npeAcTaBiaTh Barry
MPOJYKIIMIO Ha
YKPaUHCKOM PBIHKE.

[Toxkany¥icra, BILILIUTE
HaM o0pa3sipl... (cgou
Kamanozau, 6powiopsl u
m. n.)

Kak nuctpuObroTOphl MBI
UMeeM OOIIHUPHYIO CETh ...
B cBsi3u ¢ dTuM ...

Mpe1 sBasiemcs
IUCTPUOBIOTOPAMU
(umnopmepamu,
npooasyamu u m. n.)...

Mp1 Ob1 XOTENH
YCTaHOBUTH KOHTAKT C
POU3BOIUTEIIIMU
(nocmaswuxamu,
npooasyamu u m. n.) ...

Bamu n3nenusa Hauayt y
HAacC CBOEro MOKYIATEeIs.
bonee, yem ... ner Hama
KOMIIaHHUSI UMIIOPTUPYET
U3 3aMaJHbIX CTPaH...

Haina xomnanus Obl1a
OCHOBAaHA B ... TOTY.

MpbI 0OBIYHO TIPOU3BOIUM
OILJIATY IMyTeM OTKPBITHS
aKKpeauTuBa (YeKom,
nepesooom u m. n.)

Ecnu Bamm neHs! ycTposiT
Hac (0Opasiel OyayT
yIIOBJIETBOPSITH
TpeOOBaHUSIM
CTaHJIapTOB, Ballle
obopynoBaHue Oyer
yIIOBJIETBOPSTH HAILIUM

Mu 6 XxoTinu
npencrasinatu Bariry
IPOJYKIIIIO Ha
YKPaiHCbKOMY PUHKY.

Bbynap nacka, BUIILTITH HAM
3pasku ... (ceoi kamanoau,
opowypu i m. n.)

Ak nuctpub'roTopu MU
MA€eEMO BEIIUKY MEPEXKY ...
VY 3B'SI3Ky 3 IUM ...

Mu € nuctpub'toTopamu
(imnopmepamu,
npooasysMU | MOMY
nooioue)...

Mu 0 XOTI1JIM BCTAHOBUTH
KOHTAaKT 3 BUPOOHUKAMM
(nocmauanvnuxamu,
npooasysimu i m. n.) ...

Baii Bupo6u 3HaiinyTh y
HAC CBOTO MOKYMIIS.
binbm, HiX ... pokiB
Halla KOMITaHis
IMIIOPTYE 13 3aX1THUX
KpaiH...

Hama xommnanis Oyna
3aCHOBAHA B ... POKY.

Mu 3a3BH4al MpOBOAUMO
OIJIaTy HUISIXOM
BIJIKPUTTS aKPEIUTUBY
(wexom, nepexnadom i m.

n.)

SIk1io Bait iU
BJIAIITYIOTH HAC (3pa3Ku
3aJI0BOJTbHATUMYTh
BUMOTaM CTaHJapTiB,
Ballle yCTaTKyBaHHS
3aJI0BOJILHSITUME HAIIIUM
BUMOTaM 1 T. I1.), MU

28

We would like to
represent your products in
the Ukrainian market.

Please send us samples of
... (your catalogues,
leaflets, etc.)

As distributors we have a
large network of ...
In connection with this ...

We are distributors
(importers, retailers, etc.)
of ...

We would like to get in
touch with manufacturers
(suppliers, sellers,

etc.) of ...

There is a large market
here for your products.
For over ... years our
company has imported
from western countries ...

Our company was
founded in ...

We usually effect
payment by letter of credit
(cheque, bank transfer,
etc.).

If your prices are
competitive (the samples
meet the standards, your
equipment complies with
our requirements, etc.) we
may be able to let you
have regular orders.



TpeOOBaHUSIM U T. 11.), MbI
OyJzieM peryJisipHO
3aKa3bpIBaTh Bairy
MPOYKIHUIO.

C HeTeprieHUEM KIEM
Bamero orBera.

bynem npusHarenbHbI 3a
OBICTpBIIl OTBET.

PETyISIpPHO
3aMOBJISTHMEMO Barry
MPOYKITIIO.

3 HETEepHIHHIM YEKAEMO
Bamoi Bianosizi.

bynemo BasuimBi 3a
IIBUJIKY BiJOBIIb.
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We look forward to your
early reply.

Your prompt answer
would be appreciated.



N CBMO-
HPEJJIOKEHHUE

Hawm 6110 pusTHO
y3HaTh 0 Bamrei
3aMHTEPECOBAHHOCTHU B ...

MBI O4YeHB JOBOJIbHBI, YTO
BbI moxenanu KYIIUTSD ...

Msl1 paabl cOOOIIUTH, YTO
MOYEM OCTaBUTH 32 Bamu

bb110 04eHsb 1100€3HO ¢
Bareit croponsl
IPOSIBUTHh TAKOM MHTEPEC
K Halieu padore ...

C ynoBOIBCTBHEM
MOChLIIAEM BHIOpAaHHBIE
Bamu o6pa3siibl u
npeJyiaraem ...

Ha Bam 3amnpoc oT... Mbl
coobmaem Bawm, uTto ...

MBI npunaraem Hail
KaTaJIOT C HOBEUILINM
MIPEUCKYPAHTOM.

Ham noapoOHbIit
npeiicKkypanT yoeaut
Bac B paznooOpaszuu
HAIIIETO aCCOPTUMEHTA.

Hame npengnoxenune
JIECTBUTEIBHO

IO ...

Mp&EI ocTaBisgeM Ha
ycnoBusix CUO.

[lena BK/IIOYAET yIaKOBKY
U TPAHCIIOPTHbBIE
PacXo/Ibl.

JIMCT-ITPONIO3UIIA

Hawm 6yno npuemuo
mi3HaTucs npo Bamry
3aIliKaBJIEHICTh ¥ ...

Mu nyxe 3a70BOJIEHI, 1110
Bu nobaxkanu KynuTy ...

Mu pazi moBiTOMHUTH, 11O
MOXXEMO 3aJIMIINTH 32
Bawmu ...

Bbyno nyxe mo0's3He 3
Bamoro 60Ky BHSIBUTH
TaKe 3aIliKaBJICHHS JI0
HaIoi poOoTH ...

I3 3agoBoOsIEHHAM
nocusiaeMo BuOpani Bamu
3pa3Ku i IPOIOHYEMO ...

Ha Bau 3anur Bifg... Mmu
nosigomsieMo Bac, 1o ...

Mu npukiagaeMo Haiil
KaTaJor 3 HOBITHIM
IIPEUCKYPAHTOM.

Ham noxnagHwmii
IIPEUCKYPAHT IIEPEKOHAE
Bac y pizHomaniTHOCTI
HaIIOro aCOPTUMEHTY.

Hara npono3uiis aiticHa
IO ...

Mu noctaBiasseMo Ha
ymoBax CHUO®.

[{ina BKJIFOYA€E YIMaKOBKY 1
TPAHCIIOPTHI BUTPATH.
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LETTER OF OFFER

We were pleased to learn
your interest in ...

We are most pleased that
you want to buy...

We are glad to say that we
can reserve you ...

It is good of you to take
so much interest in our
work ...

We take pleasure in
sending you the desired
samples and offer ...

As to your inquiry of ...
we are informing you
that...

We enclose our catalogue
with the latest price-list.

Our detailed catalogue
will demonstrate the
wide range of our
products.

Our proposal is valid till

We deliver our goods on
CIF terms.

The price covers packing
and transportation
expenses.



Mpb1 MOXKeEM
npeaocTaBuTh BaM 5%
CKUJKY.

Kak BumHO m3 Hamero
IIPENCKYpPaHTa, HAIN
LIEHBI 110 KPAaWHEN MEpE
Ha 3% HUXKE PHIHOYHBIX.

S ocobenno obparmaro
Bame BHumanue Ha ...

Kpome ymoMsiHyThIX
BBIIIIE TOBApOB HaIlla
bupma MpoOU3BOIUT
Takke (cm. ....)

Jlna Bamux nenent Bam
JIy4IlIe BCETO MOAOMAET
MOJIEJIb ...

Mpe1 npocum Bac emre pas
00CYIUThH Hallle
PEIJI0KEHUE U
COOOIIUTH HAM, MOYKHO
JI1 PacCUUTHIBATh HA
MOJy4YEHHE 3aKa3a.

A npomry Bac GeicTpee
oopMUTH 3aKa3, TaK KaK
KOJIMYECTBO ATOTO TOBapa
Ha CKJIaJle OTPaHUYEHO.

Mpg1 Ob1TH OBI OYEHB PaAIbI
IIOJIy4YnTh OT Bac 3aka3
KaK MOKHO CKOpee.

Ecmu Bac He ycTtpanBaer
Halle NPEJIOKEHHE,
IPOCKUM COOOIIUTH HAM O
IIPUYMHE.

C HereprieHHEM XKJIEM
OTBETA.

Mu MoXxeMo HaJaTH BaM
5% 3HUXKKY.

Sk BUIHO 3 HAIIOro
npeiicKypaHTa, Haii
I[IHU NMpUHaiMH1 Ha 3%
HIKYE 32 PUHKOBI.

S ocobmmBoO 3BEpTarO
Bamy yBary Ha ...

OxpiM 3rajaHux BHIIE
TOBapiB Hama ¢gipma
BUPOOJISIE TakoXK (Ous. ....)

Jlns Bammx mineit Bam
Kparie BCbOoro mijiiie
MOJEIIb ...

Mu nipocumo Bac e pas
00TOBOPUTH HaIIy
MIPOTIO3UIIIIO 1
MMOBIJOMHUTH HAC, YU
MOYHa PO3paxOByBaTH Ha
OTpUMAaHHS 3aMOBJICHHS.

S mpomry Bac mBumme
0(OPMUTH 3aMOBJICHHS,
OCKUIBKH KUIBKICTH IIOTO
TOBapy Ha CKJIaJli
oOMesKeHa.

Mu Oynu 6 ysxe paji
oTpumatH Bix Bac
3aMOBJICHHSI
SIKHANUCKOPIIIIE.

Skuio Bac He BnamToBye
Halla mporo3ullis,
IIPOCUMO MOBIJOMUTH HaC
PO NMPUYHUHY.

3 HeTEepHiHHAM YEeKaeMO
BIIITOBI1
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We can give you a 5 per
cent discount.

As you can see from our
price-list, our prices are at
least 3% lower than
market prices

| especially call your
attention to ...

Besides the above
mentioned goods our
company also produces
(see ...)

The model ... will meet
most of your
requirements.

We ask you to consider
our proposal once more
and let us know if we can
expect your order.

| encourage you to order
as soon as possible as the
quantity of this product
available at our
warehouse is limited.

We would appreciate if
we get the order from you
as soon as possible.

If you are not happy with
our proposal please let us
know why.

We are looking forward to
hearing from you soon.



IINCBMO-3AKA3

B otBet Ha Bame nucemo
(dakc) ot ..., MBI
omarogapum Bac 3a ...
Nmeem y10BOJIBCTBHE
MPUJIOKUTH K JTAHHOMY
nucbMy Ham 3aka3 Ne ...

Me1 npujiaracM Hall
3aKa3 Ha ...

Msb1 npunumaem Bame
MPELIOKEHUE U UMEEM
YA0BOJBCTBUE
pasmectutsb y Bac 3aka3
HA ...

[Tpocum noATBEPAUTS,
10 BBl MOXETE
[MOCTaBUTh ...

B xauecTBe
MOJATBEPKACHUS 3aKa3a
MIPOCUM BBICTIATh HAM
noAnucaHuyo Bamu
KOITHIO 3aKa3a.

JIMCT-3AMOBJIEHHSA

V Biamnosias Ha Barr uct
(dakc) Bif ..., MU
naKyemo Bawm 3a ...
Maemo 3a10BOJICHHS
MPUKJIIACTH 10 JAHOTO
JINCTA HaIlle 3aMOBJICHHS
No ...

Mu IIPpHUKIIaJa€MO HAIIC
3aMOBJICHHA HA ...

Mu npuiimaemo Bamry
MIPOTIO3HINII0 1 MAaEMO
3aJI0BOJICHHS] PO3MICTUTHU
y Bac 3amoBIIeHHS .

[IpocuMo miaTBEpAUTH,
o Bu moxkere
IIOCTABUTH ...

Sk miaTBepHKEHHS
3aMOBJICHHSI IPOCUMO
BHCJIATH HaM MiANHCaHy
Bamu komiro 3aMOBJICHHS.
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LETTER OF ORDER

In reply (response) to
your letter (fax) of (dated)
..., we thank you for ...
We are pleased to enclose
our Order No. ...

We enclose (are
enclosing) our order for

We accept your offer and
have pleasure in placing
an order with you for ...

Please confirm that you
can supply...

Please send the copy of
this order to us, duly
signed, as an
acknowledgement.



MUCBMO-
MOATBEPK/JIEHUE
3AKA3A

bnarogapum Bac 3a Bam
3aka3 Ne ... OT ...

Kak Bbl npocuiiu, Ml
npujaraeM KOIHo
3aKa3a, MOJNMUCAHHYIO
HaMH, Kak
MOATBEPKACHUE Bamero
3aKasa.

MpsI moaTBepKIaeM, 4TO
MOoCTaBKa OyJieT
IPOU3BE/ICHA K ...
(maxoii-mo oame).

Haneemcs, uto Bei
OyzeTe UMeTh XOPOIIHii
000pOT, U MBI OyJIEM
COTpYyIHUYATh ¢ Bamen
KOMIIAaHUEHN U B
JTaJIbHEHNIIIEM.

ITocraBka Oyzaet
pou3BecHa B
COOTBETCTBHH ¢ Bammmu
UHCTPYKITUSMHU.

JIACT-
MIATBEPKEHHS
3AMOBJIEHHS

Jsaxyemo Bam 3a Bamie
3amoBieHHs Ne ... Bif ...

Sk Bu npocunu, mu
NPUKIIAJTAEMO KOIIIO
3aMOBJICHHSI, MIIIMUCAHy
HaMH, fK
miaTBEepKeHHS Baroro
3aMOBJICHHS.

Mu niaTBepIKyeEMO, 10
nocrayaHHs Oyze
IPOBECHO 10 ... (Mmakoi-
mo oamu).

CnopiBaemocs, mo Bu
MaTHUMETE XOPOLINI
o0opoT, 1 Mu
CHIBPOOITHUYATUMEMO 3
Bamioro kommasiero i
Hagal.

[TocTrauanns Oyne

IIPOBEICHO BIMIOBIIHO J0
Bammux iHCTpyKITIi.
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LETTER OF
ACKNOWLEDGEMENT

Thank you very much for
your order No ... of (dated)

As requested we enclose
(are enclosing) the copy of
your order, duly signed, as
an acknowledgement.

We confirm that delivery
will be made by...

We hope that you will have
a good turnover, and that
we will be dealing with
your company in the future.

Delivery will be made in
conformity (accordance)
with your instructions.



N CBMO-
OTKJIOHEHHUE
3AKA3A

K coxkanenuro
BBIHYKICHBI COOOITUTH
Bam, uTo MBI HE MOXEM
BBINOJIHUTH Bain 3aka3 mo
MIPUYHHE ...

Tosapa, koTopsiii Bel
3aKa3aju, 00JIbIlIE B
HaJIMYUN HE HUMCCTCHI.

Moxewm npennoxuTe Bam
3aMEHy.

JIMCT-BIAXHWJIEHHSA
3AMOBJIEHHA

Ha »xanb, BuMyIieHi
noBizoMuTu Bac, 1m0 mu
HE MOKEMO BUKOHATH
Bate 3amoBieHHS 3
MPUYHHH ...

Tosapy, saxnii Bu
3aMOBHJIH, O1JIbIIIE B
HasIBHOCTI HEMae.

MoxkeMo 3anporoHyBaTH
Bawm 3aminy.
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LETTER OF REFUSAL
OF ORDERS

We are sorry (we regret)
to let you know (to inform
you) that we cannot
execute your order
because of ...

The goods you ordered
are no longer available.

We can offer you a
substitute.



IMMCBMO O
IIVTIATEKAX

[1naTexx 0€30T3bIBHBIM
aKKpEIUTUBOM,
JIEVUCTBUTEIILHBIM B
teuenue 90 aHel oT 1aThl
3aKasa, 4yepes JIIoou
amepukaHckuil 0ank. [1pu
ATOM pa3peniaeTcs
YaCTUYHAS OTTPy3Ka U
nepeBainka (¢ 00Ho20
cyoHa na opyzoe).

Ormutata 1o mpuKasy
MOCPEICTBOM OaHKOBCKOM
TPaTThI WJIK YeKOM Ha
aHTJIMICKUI OaHK.

C yZ10BOJIbCTBHEM
BKJIAJILIBAE€M HaIll Y€K Ha
500 monnapos.

[Inarex Oyzner
pou3BeIeH OAaHKOBCKUM
BEKCeJIEM B MOrallieHnue
Bamero cuera-gaktypsl
Ha 500 momnapos.

JInoiin3 GaHK TpUMeET
Bam Bekcenb.

MBI OTKPBLITH aKKPEIUTHB
yepes Jlnoiia3 6aHk.

Brimmmmure, noxanyucra,
HaM cueT Ha 500
JOJIAPOB CO CPOKOM
omatel 90 qHEN.

JIMCT ITPO
IIJIATEKI

[ImaTix 6e3 BIA3UBHUM
aKpEeIUTUBOM, JTIHCHUM
npotsrom 90 AHIB Bix
JIaTH 3aMOBJICHHS, Yepe3
OyIb-SIKHA
aMEepUKaHCHKUI OaHK.
[Ipu nupoMy HO3BONISETHCS
YaCTKOBE BIIBAHTAKEHHS
1 IepeBaTIFOBaHHS (3
00HO20 CYOHA HA [HWE).

OmiaTa 3a HaKa30M 3a
JIOITOMOT010 OaHKIBCHKOT
TparTu ab0 YEeKOM Ha
AHTVINACHEKUI OaHK.

I3 3am0BOICHHAM
BKJIaJa€MO HaIl Y€K Ha
500 nomnapis.

[Inarix Oyae npoBeaeHUN
0aHKIBCHKUM BEKCEJIEM B
norameHHs: Bamoro
paxyHKy-paxTypu Ha 500
JI0J1apiB.

JInoiin3 OaHk mpuiime
Bam Bekcenb.

Mu BinKpuiu akpeauTHB
yepes Jlnoiia3 6aHk.

Bunumiite, Oyab 1acka,
HaMm paxyHoK Ha 500
JI0JIApIB 3 TEPMIHOM
ortata 90 qHIB.
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LETTER OF
PAYMENT

Payment by irrevocable
L/C in US dollars to a
United States bank,
allowing part-shipment
and transshipment, and
valid for 90 days from
order date.

Payment with order by
banker's draft or check to
a UK bank.

We have pleasure in
enclosing our check for
$ 500.

Payment is being made by
banker's draft in
settlement of your invoice
for $500.

Lloyds Bank will accept
your draft.

We have opened L/C with
Lloyds Bank.

Please draw $500 on us at
90 day's sight.



IMMCBMO
HAIIOMUHAHHUE

ITo3BosbTE emie pas
HAIlOMHUTh Bam, 4TO 3TOT
CUET BCE €IIE HE OIJIaueH.

B cootBercTBHM C
YCJIOBHSIMH HalllEH
caenku, Bam nepeBon
JOJHKEH OBLI MOCTYIUTh
12 mapra.

Ham xaxxercs, uto Bbl
3a0BIIU IIOTACUTh CBOM
JIOJIT, CPOK KOTOPOTO

HUCTEK 3 Mecdlia Ha3al.

MpsbI HacTanBaeM Ha
MOJIYYCHHH TIIaTexka K

31 sHBaps; €ciik 3TOrO HE
IPOU30UJIET, TO MBI
OyJZ1eM BBIHYK/ICHBI
00paTUTHCS B CYI.

MEBI YacTO HAaIOMUHAIHN
Bam o HeonmnaueHHOM
CYeTe, HO HE MOJIYYWIIUA OT
Bac um otBera, Hu
nepeBoa.

ITocnennss neBajabBaIys
JoJuiapa mpuBelia K
CHM>KCHUIO JICTIOBOM
aKTUBHOCTH.

ITIpocum pa3pemnTs Ham
3a7epKaTh OIIATY
Baiero cuera.

Tak xak B mpouiom Bel
BCET/]a BBIMOJIHSIN CBOU
00513aTeILCTBA, TO MBI
MOYEM pa3pelnTb Bam
3a/1epKaTh OILIATY.

JIMCT
HAT'AAYBAHHA

Jlo3BosbTE 1IE pa3
Haragatu Bawm, 1o e
PaxyHOK BCE€ I1I€ HE
CIJIAYCHUI.

BiamosinHo 10 ymoB
HaIIoi oneparii, Bam
nepexas NoBUHEH OyB
noctynuTu 12 6epesHs.

Ham 3naetnes, mo Bu
3a0yJIM TIOracUTH CBii
Oopr, TEPMiH SIKOTO
3aKIHYUBCS 3 MICSLI
TOMY.

Mu HamoJisiraeEMo Ha
OTpUMaHHI IJIATEXKY 10
31 cilyHS; SKIO IILOI'O HE
B11I0YJETHCS, TO MU
OyJ1IeMO BUMYIIICH1
3BEPHYTHUCS JI0 CY1y.

Mumu yacto HaragyBanu
Bam npo HecniiaueHuii
pPaxyHOK, aje He
oTpumaiu Bij Bac Hi
BI/IMOBIJI1, HI TIEpEKIIay.

OcTtaHHs IeBajIbBaLlis
70J1apa mpuBeia J0
3HIOKEHHSI J1JIOBOL
AKTUBHOCTI.

[Ipocumo n03BOIUTH HaM
3aTpUMaTH OIUIaTy
Bamoro paxyHky.

OCKIJTbKH B MUHYJIOMY
Bu 3aBX11 BUKOHYBaJIN
CBOI 3000B'sI3aHHS, TO MH
MOXEMO J03BoauTH Bam
3aTpUMaTH OIUIATY.
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LETTER OF
REMINDERS

May we again remind you
that this account is still
overdue.

According to our
conditions of sale, your
remittance was due on
March 12.

It is no doubt through an
oversight on your part that
settlement is three months
overdue.

We must insist on
receiving payment by
31th January; failing this
we shall be compelled to
take legal action.

We have often reminded
you of the outstanding
amount, but have received
no reply or remittance
from you.

The recent devaluation of
the dollar has caused a
setback in business.

Would you allow me to
postpone settlement of
your account?

Since you have always
met your obligations in
the past, we are prepared
to allow you a
postponement of



[Toxxanyiicra, BEpHUTE
HaM [OJOBUHY CYMMBbI H
MOJIHUIIUTE BIIOKCHHBIN
aKIenT Ha OCTATOK.

Mpgb1 HazgeeMmcs, 4To Brl

MIOraCUTE OCTATOK IyTEM
BBITIATHI €KEMECSIIHBIX

B3HOCOB.

Byap macka, mOBEpHITH
HaM TIOJIOBUHY CYMH i
MIOUIIITE BKJIAAECHUAN
aKIENT Ha 3aJIUIIOK.

Mu cnoaiBaeMocs, 110
Bu moracure 3anmiinok
IIIIXOM BHIUIATH
[IOMICAYHUX BHECKIB.
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payment.

Please send us half of the
amount by return, and
sign the enclosed
acceptance for the
remainder.

We trust you will settle
the remainder by paying
in monthly installments.



IMMNCBMO-OT3bIB
3AKA3A

M1 3aKa3and ..., HO, K
COXAJICHHIO, TOITYCTHIIN
OIIHOKY.

K coxkanenuro, Mbl
BBIHYXJI€HbI OTO3BaTh
HaIl 3aKa3 oT ...

Ham ouensb KaJlb, HO Mbl
HOJIKHBI aHHYJINPOBATb
3aKas.

K coxanenuto, Mbl HE B
COCTOSIHUU MPOAaTh
TOBap Ha CTOPOHE.

N3-3a cpounomn
peoprann3anuu
IIPOU3BO/ICTBA MbI HE
MOYEM HCIIOJIb30BATh
3aKa3aHHbIM MaTEpUAL.

C coxxasienueM cooOIaeM
Bawm, yTo Ham KiIxeHT
craln
HEIUIaTEKECIIOCOOHBIM.

MBI CMOKEM FOBOPUTH O
pa3sMENICHUN 3aKas3a
TOJIBKO B TOM ClIy4ae,

eciu Bel cHU3UTE LIEHY Ha
10%.

MpbI aHupyem
KOMIIEHCUpOBaTh Bam
yiepO HOBBIM 3aKa30M.

Obemtaem, uTo 0OpaTUMCS
Kk Bam npu
BO3HUKHOBEHUH CIIPOCA.

Conepxanue Bamero

JIMCT-BIAT'YK
3AMOBJIEHHA

Mu 3aMOBUJIH ..., aJI€, HA
Kallb, TOITYCTHIIN
MTOMUJIKY.

Ha »xanb, Mu BUMyIIeH1
BIIKJIMKATH HAIIIE
3aMOBJICHHS ...

Hawm ny»xe mkona, aine mu
MOBHUHHI aHYJIFOBATH
3aMOBJICHHS.

Ha >xanb, My He B 3M031
poJaTH TOBap Ha
CTOpOHI.

[3-3a TepmiHOBOI
peopranizaiii
BUPOOHUIITBA MU HE
MOKEMO
BUKOPHCTOBYBATH
3aMOBJICHUN MaTepia.

3 KajeM MmoBiIOMIIIEMO
Bac, 110 Hamr KiaieHT cTaB
HETIATOCITPOMOIKHHUM.

Mu 3M0XKEMO TOBOPUTH
PO PO3MIIIEHHS
3aMOBJICHHS TIJIBKU B
TOMY BHIIAJIKY, SIKIIO Bu
3HM3uTe 1iHy Ha 10%.

Mu ruranyemo
KoMIieHCyBaTu Bam
30UTOK HOBUM
3aMOBJICHHSIM.

OO0iwsIeMo, 1110
3BepHeMocs 10 Bac npu
BUHUKHEHHI IIOIHTY.

3mict Baroro nucra

38

WITHDRAWAL OF
THE ORDER

We have ordered..., but
unfortunately made a
mistake.

Unfortunately we have to
withdraw our order of ...

We are so sorry, but we
have to withdraw our
order.

Unfortunately we cannot
sell the goods to another

party.

Because of urgent
reorganization of our
production we cannot use
the ordered material.

We are sorry to inform
you that our client became
insolvent.

We can only consider
placing an order if you
can give us a price
reduction of 10%.

We plan to compensate
your losses by a new
order.

We promise to turn to you
if demand is available

The contents of your letter



IMMCbMa yJIMBUJIO HAC.

OTO BBI3BIBACT Psif
OIPEIEICHHBIX
3aTPYAHEHHM.

Sl mpocto He mory
HOHSATH, NoYeMy Bl He
IpeyIpeIuiv Hac.

MBI 0O4eHBb OTOPUYEHBI
JAHHBIM
0OCTOSTETLCTBOM U
Hajzieemcs, uTo Bhl
OOBSICHUTE MHE 3TY
CTPAHHYIO CUTYaLHUIO.

Ms1 pa3zodapoBaHbI
Bamum npemioxeHueM;
Mbl OKHJAJIM JTYYIIUX
YCJIOBHM

3IMBYBaB HAC.

Lle BUKJIMKAE s/l IEBHUX
yTPYAHEHB.

Sl mpocTo HE MOXKY
3po3yMiTH, YoMy Bu He
IOTIEPEIUIIN HaC.

Mu nyxe 3acMydeHi
JAaHOIO0 00CTAaBHHOIO 1
criogiBaeMocs, mo Bu
MOSICHATE MEHI ITI0 JUBHY
CUTYAIIIIo.

Mu po3uapoBaHi
Bamoro mpomnosutri€ro;
MU YeKal Kpamiux
YMOB
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have suprised us.

This sets up a chain
involving several
complications.

| simply cannot
understand why you did
not tell us.

We are very disappointed
about this fact, and hope
that you can help me to
clear up this very strange
situation.

Your offer was
disappointing; we had
expected better terms.



IUCHBMO OB
U3MEHEHUSX
YCJIOBUM

C yI10BOJIbCTBHEM
cooOmiaem Bam o

TOM, 4TO Haia Gpupma
00bEeIMHIIIA CBOU YCHIIHS
C...

Yurure, noxanynucra, 4To
HA NPOILION HEJIEIIE MBI
OTKPBUIN

HOBBIN (umman / padbpuky
B...

[Tonb3ysch ciyyaem, Mbl
nesxaemM ocoboe
MIPEITIOKEHUE ...

Mp1 nuireM, 9ToObI
coobomuTs Bam 0 ToM,
yTo rocmoaa P. bamiaman
u JIx. baym O6butn
Ha3HA4YCHBI HAIIMMHU
JTUPEKTOPAMHU KaK
MIPEEMHUKH M-pa

A. Coliika u M-pa

JIx. Mbachl.

C yZ10BOJIbCTBHEM
cooOmiaem Bam o

TOM, 4TO Haia Gpupma
00bEeIMHIIIA CBOU YCHIIHS
C...

JIMCT ITPO 3MIHU
YMOB

I3 3am0BOIEHHAM
noBiioMisieMo Bac nipo
TOMY, 1110 Hama gipma
00'eTHaNIa CBO1 3yCHILIS 3

Bpaxyiite, Oynp nacka,
10 MUHYJIOTO THXHS MU
BIIKpHJI HOBY iiro /
¢babpuky B ...

Kopucryrouucek
BUITAJIKOM, MH POOUMO
0COOJIMBY MPOTIO3UITIIO ...

Mu numemo, o6
noBioMuTH Bac mpo Te,
1o ma"HoBse P. bemman 1
JIx. baym Oynu
MpU3HAYCH]1 HAITUMHU
JTUPEKTOPAMH SIK
HACTYyITHUKH M-pa

A. Ceiimxa 1 M-pa

JIx. Mencu.

I3 3am0BOIEHHAM
noBioMisieMo Bac nipo
Te, 1110 HaIa ¢gipMa
00'eTHaNa CBO1 3yCHILIS 3
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CHANGES IN
BUSINESS

We have pleasure in
notifying you /
announcing that our
business has been
amalgamated with ...

Please note that last week
we opened a new branch
[factory

at...

To mark the occasion we
are making a special offer
of ...

We are writing to inform
you that Mr. K. Bellman
and Mr. J. Blum have
been appointed as
Directors in succession to
Mr. A. Sage and Mr.

J. Melsa.

We have pleasure in
notifying you /
announcing that our
business has been
amalgamated with ...



N CBMO-
PEKJIAMALIUA

MEbl xoTeau Obl
(8viHYIHCOCHDL)
HArlOMHUTH Bam, uro ...

Mpg1 XOTUM 00paTUTh
Baiie BHMMaHue Ha TOT
¢bakT, 4To ...

K coxanennto Mbl
OOHApPYXUJIU, YTO
obopynoBaHue (TOBaphl),
KoTopble Bbl mocraBuimm
HaM, HE YJOBJIETBOPSIOT
TpEOOBAHUSIM ...

B noarsepxnenue
HAILIETO 3asBJICHUS MBI
[IPWJIAraeM ...

3anepKKa B MOCTaBKe
NPUBOJUT K OOJIBIIUM
HEYy/100CTBaM, TTOCKOJIbKY

CuuraeM HEOOXOIUMBIM
OTMETUTD ...

Bosspamaem Bam ... u
MPOCUM 3aMEHUTH ...

J1o cux mop MblI HE
NOJIyYUJIM OTBETA...

YeTplpe KOHTENHEPA B
IIapTUN OKA3aJIMCh
ITOBPEKACHHBIMU.

M1 nomKkHBIM 00pazoM
npouHpopmupoBanu Bac
O BBIXOJI€ U3 CTPOS
000py10BaHUSI.

JIMCT-PEKJIAMALIA

Mu xotim 0 (umyuieni)
Haragatu Bawm, 1110 ...

Mu xouemo 3BepHYTH
Bamry yBary Ha To# ¢axr,
11O ...

Ha >xanp mMu BUSABHIH,
IO YCTaTKyBaHHSI
(ToBapm), sxi Bu
MOCTaBWJIM HaM, HE
3aJI0BOJILHSIIOTH BUMOTaM

Ha miaTBepaxeHHs HAIIOl
3asBH MU MIPUKIATAEMO ...

3arpuMKa B IOCTa4yaHHI
NPUBOJIUTD IO BEIUKUX
HE3pYYHOCTEH, OCKIIbKU

BBaxxaemo 3a HEOOXiaHE
BI3HAYUTH ...

[ToBepTraemo Bam ... 1
IPOCUMO 3aMiHHTH ...

Jlo tux mip Mu He
OTpUMAaJIH BIJTOBI/IL...

Yotupu KOHTENHEPH B
napTii BUSIBHIIACS
MOIIKO)KCHUMH.

Mu HaJIC)KHUM YHHOM
npoindopmyBanu Bac
PO BUXIJ 3 JIATy
yCTaTKyBaHHS.

41

LETTER OF
COMPLAINT

We would like (have)
to remind you that ...

We wish to draw your
attention to the fact that ...

We are disappointed to
find that the quality of the
equipment (goods) you
supplied does not meet
(comply with, satisfy,
match) the requirements
of ...

To prove our statement
we enclose (are
enclosing) ...

The delay in delivery is
causing us great
inconvenience, as ...

We find it necessary to
note ...

We are returning ... and
would ask you to replace

So far we have received
no reply ...

Four containers in the
consignment were found
to be damaged.

We duly informed you
about the breakdown of
the equipment.



B mnacrosimee Bpemsi mbl B paHwmii yac mu ykpan

KpaiiHe o0ecrnokoeHbl CTypOOBaHi TUM, 1110 Bu
TeM, 4TO BBl HE MOXKETe  HE MOXKETE IMOCTaBUTHU
MOCTaBUTh TOBAp. TOBap.

Kornma mel ycranoBuim Konu mu BcTanHOBHIM
o0opynoBaHue, TO YCTaTKyBaHHS, TO
OOHApYy>XWUJIM, 9YTO OHO HE  BUSBHJIU, IO BOHO HE
paboraer. MpaIloe.

[Tocne ocmoTpa ToBapa [Ticns ormsimy ToBapy
0Ka3aJioCh, UToO ... BUSBWJIOCH, IO ...
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At present your failure to
deliver the goods greatly
WOrTries us.

When we installed the
equipment, we found that
it was faulty.

When we examined the
goods, it turned out that



OTBET HA MACBMO-
PEKJIAMALIMIO

MpEbI BHUMATENBHO
u3yuuian Bamm
MPETCH3UH ...

IIpaBuibHO cnenmanu, 4To
COOOIIMIIN HaM O...

Bbl coBepilieHHO TIpaBbI B
TOM, 4TO...

[Tocne nzyuenns Bamen
aJ100bl MbI BBIHYK/ICHBI
MPU3HATh, YTO ...

Mosxem 3aBeputh Bac B
TOM, YTO ...

MpbI HEMEJIEHHO MTPUMEM
MEPBI JIJIs1 TOrO, YTOObI
n30eKaTh IOA00OHBIX
OImHUOO0K B Oy TyIIeM.

[TpumuTe HaM
W3BUHEHHS 32 ...

[Ipocum npomieHus 3a ...

3amMeHa
HEJI00pOKAYECTBEHHOMY
TOBapy OyJIeT MocTaBlieHa
Ha CJIEIYIOLIEH HEelele.

IIpocum Bac Bo3BpaTuth
HaM OpaKOBaHHOE
o0opynoBaHuE B yI00HOE
TUTSI Bac Bpemsi, 6e3
OTLIATHI TIEPEBO3KH.

B Toxe Bpemsi, Mbl
XOTeNu Obl HATTOMHUTh
Bawm, utoO ...

BIJIIOBIJIb HA
JIUCT-
PEKJIAMAIIIIO

Mu yBa)KHO BUBYMITU
Bami npetensii ...

[IpaBunbHO 3p06MIH, 1110
MOBITJOMIJIA HaM TIpO...

Bu ninkoBuTo Maere
palio B TOMY, IIIO...

ITicina BuBueHHs Bamioi
CKapru MU BUMYIIECH1
BHU3HATH, 1110 ...

MoxeMo 3aBiputu Bac B
TOMY, LIO ...

Mu HeraiHO MPUKUMEMO
3aX0/AM JIJIsl TOTO, 1100
YHUKHYTH MOA10HUX
MMOMUJIOK Y MaOyTHhOMY.

[TpuiimiTh HarI
BHOAUEHHA 34 ...

[Ipocumo BrbOaueHHs 3a ...

3amiHa HETOOPOSIKICHOMY
TOoBapy Oyze MmocTaBIeHa
HACTYITHOTO THKHSI.

IIpocumo Bac nosepHytH
HaM OpakoBaHE
YCTaTKYBAaHHS B CIYITHUM
JUUIA Bac yac, 0e3 oIliaTh
NepeBe3CHHS.

V Tol ke Jac, MU XOTLIU
0 maragatu Bam, mio ...
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ANSWERING A
COMPLAINT

We have carefully studied
your claims ...

You were right to let us
know about ...

You are perfectly correct
in saying that...

After investigating your
complaint, we have to
admit that ...

We can assure you that...

Steps are being taken
immediately to avoid such
mistakes in the future.

Please accept our
apologies for...

We apologize for...

A replacement for the
substandard goods will be
delivered next week.

We would ask you to

return the faulty
equipment at your
convenience, carriage

forward.

May we remind you,
however, that...



OHAaKO HAM XOTEI0CHh OBl
WU3JI0KUTH TAKKE CBOIO
TOYKY 3PCHHUSI.

K coxajsieauro Mel He
MO’KEM 3aMEHUTH ...,
MTOCKOJIBKY ...

K coxanenunto
BBIHY>KJIEHbI COOOIIUTD,
YTO MbI HE MOYKEM
npuHATH Bamry
MIPETEH3UI0, TIOCKOJIbKY

MBI OB XOTEIN COOOIITNUTE
Bawm, uto 3aaepxka B
MIOCTABKE MPOMU3OIILIA HE
110 Hallley BUHE.

DTO He HaIlla BUHA, 4TO ...

Het HEOOXOQMMOCTH
TOBOPUTH O TOM, YTO
00e HalM KOMIIaHWH
MMOHEC/IM HaITpacHBIC
YOBITKH, KOTOPBIX MBI
HajeeMcs n30eXaTh B

Oymytiem.

[Ipote Ham xoTisocs 6
BUKJIACTH TAKOX CBOIO
TOYKY 30pYy.

Ha xanp, Mu HE MOKEMO
3aMIHHTH ..., OCKIJIbKH..

Ha »xanb, BumyIieHi
MOBIJJOMHUTH, IO MU HE
MOKEMO TNPUHHATH Bary
MPETEH3110, OCKIIBKH ...

Mu 6 XOTLIH ITOBIIOMUTH
Bawm, mo 3atpumMka B
nocTayaHH1 BiiOysacs He
3 HaIlIO1 TPOBUHHU.

Ile He Hama npoBUHA, IO

Hemae HeoOxiaHOCT1
TOBOPUTH TIPO T€, IO
o0uIB1 HAaIll KOMIIaHil
MOHECU MapH1 30UTKH,
SIKUX MU CIIOQ1BAEMOCS
YHUKHYTH B
MaiOyTHBOMY.

44

However we hope you
will also try to see our
point of view.

We regret that we cannot
exchange ... since ...

We regret to inform you
that we cannot accept
your claim because of ...

We would like to inform
you that the delay in
delivery occurred through
no fault of ours.

It is not our fault that ...

Needless to say that both
our companies suffered
unnecessary losses that
hopefully will be avoided
in the future.



MABJINK PWIENAIIEH3 TIABJIK PUIEMIIEH3 PUBLIC RELATIONS

(CBSI3b C

OBIIECTBEHHOCTBIO)

areHTCTBO
aHUMAIIUS
adurra
OaHHED
OelmK
oundopa
OpeHn
opuduHr
Oykier
BeO-IM3aiiH
rasera
TU3aiH
JOMEH
eKeTHEeBHAs Ta3eTa
KypHa
KYPHAITHUCT
UMUK
WNHutepHer

UHTEpHET-peKiaMa

KaTajuor

KOTIUPAUT
KOPIIOPaTUBHBIA CAUT
KOPPECIIOHACHT
KpeaTuB

JJUCTOBKA

(3B'A30K 3

T'POMAJICHKICTIO)

areHTCTBO
aHIMaIIis

adima

Oanep

OelmK

61160p

OpeHn

OopudiHr

Oykier
BeO-IM3aiiH
rasera

TU3aiH

JOMEH

IIOZICHHA Ta3eTa
KypHa
KYPHATICT
IMI1K

InTepner

IHTepHEeT-peKJIama

KaTajaor
KOIIpauT
KOpIIOPaTUBHUM CaUT
KOPECTIOHJIEHT
KpeariB

JIMCTIBKA
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agency
animation

bill, placard, poster
banner

badge

billboard

brand

breefing

booklet
web-design

paper, newspaper
design

domain

daily

magazine
journalist

image

Internet

banner advertising,
Internet advertising

catalogue
copyright
corporate site
correspondent
creation

leaflet



JIOTOTHUI
MapKETUHT
Meua-TIaHupOBaHUE
MEpPUYECHAAN3UHT
MYJISTK

HOBOCTHU

HOBOCTHAsI JICHTa
nepenaya

rneyatb

MUKCETh

T1aKaT

IOCTEP

npe3eHTalus

npecca
npecc-KoHpepeHIus
npecc-peun3

IIPOABMKEHHE TOBAPOB HA
PBIHKE

npsiMasi IOYTOBAsI pacChLIKA
paguo

pacTsiKKa

PEUTHUHT

pexiiama

pPEKIaMHasd KaMIIaHUA

PEKJIaMHOE areHTCTBO
PEKJIAMHBIE MEPOTIPUSTHUS
PEKJIaMHBIN HOCHUTENb
pPEKJIaMHBIN OFOKET

PEKIaAaMOATCIIb

JIOTOTHUTI
MapKEeTUHT
MeTia-TIaHyBaHHS
MEepYCeHTAN31HT
MYJISDK

HOBHHHU

HOBWHHA CTpiYKa
nepeaava

APYK

TMIKCEJh

TUTaKat

MOCTEP
pe3eHTaIlis

npeca
npec-KoH(pepeHIIis

pec-peni3

POCYBaHHs TOBapiB Ha

PUHKY

IIpsiMa MOIITOBA PO3CUIIKA

pamio
PO3TSKKA
PEUTHUHT
pexiiama

pPEKIaMHa KaMIIaHis

pEKJIaMHE areHTCTBO
pEKIIaMHI 3aXO0H
peKIIaMHUM HOCIH
pEKIIaMHUN OIOJTKET

peKJIaMoJ1aBelb
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logo

marketing
media planning
merchandising
imitation, fake
news

AP picture desk
programme
press

pixel

placard, poster
poster
presentation
press

press conference
press release

market promotion; sales
promoting

direct mail, DM
radio

stretching

rating

advertisement, advert

advertising campaign,
advertising drive

advertising agency
advertising actions
advertising vehicle
budget

advertiser



PBIHOK
CBSI3U C OOIIECTBEHHOCTHIO
CErMEHTUPOBAHUE PHIHKA
CKHJIKA

cJoraH

CTUMYJIMPOBaHUE CObITA
CYBEHUD PEKIIAMHBIN
TEJIEBUCHUE

TOBap

TOBAPHBIN 3HAK

TOproBas Mapka

yciyra

dbororpad

(OTOKOPPECTIOH/IEHT

dhoTokomnus

[[BETHAs TeYaTh

1eJieBast ayIuTOPUs
mMUpoKopopMaTHas evYaTh

IIUAT PEKIaMHBIN

AJIIEKTPOHHBINA MapKETUHT

OTHUKCTKA

PUHOK
3B'SI3KH 3 TPOMAJICHKICTIO
CEerMeHTallisl pUHKY
3HIKKA

cJoraH

CTUMYJIIOBAaHHA 30yTy
CYBEHIp peKJIAMHHMA
TeneOadyeHHs

TOBap

TOBAPHMUM 3HAK

TOproBa Mapka

nociyra

dbororpad

(OTOKOPECTIOHAEHT

dboTokoris

KOJIBOPOBUH JAPYK
[IJTHOBA ayTUTOPIS
MUPOKODOpPMaTHUI IPYK

IUAT PEKJIAMHUN

€JIEKTPOHHUI MAPKETUHT

CTUKCTKA
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market

public relations, PR
market segmentation
discount

slogan

sale promotion
advertising souvenir
television

goods

logotype, trademark
tradename, brand
service, facility
photographer

press photographer;
photoreporter

photostat

colour printing
targeted audience
large-format printing

advertising panel,
billboard

electronic marketing
label



IKOHOMMUKA

aBaHC
aKKpPEIUTHB
aKTUB

aKIH3
AKIHS
OaJranc
0aHK
OaHKPOTCTBO
OIOKET
BaJIIOTa
Baydep
BEKCEb

rUnepuHQIAIUSI

neder
JieBaJIbBAIUS
JCKJIapaHT
JeKIIaparms

JEKJIapUpOBaHUE

J€MOHOTIOTU3ALIHS
JCHEXXHBIN 000pOT
JICHOMHHALIUS
JETIO3UT

aepUIUT

nedont

TWBHJICH]T

JAUCKOHT

EKOHOMIKA

aBaHC
aKpeIUTHB
aKTUB

aKIH3

aKIs
OaJranc

OaHK
OAHKPYTCTBO
OIOKET
BaJIIOTa
Baydep
BEKCEb

rinepindusiis

neder
JeBaIbBaIlis
JCKJIapaHT
AeKaparis

NEKJIApyBaHHS

JIEMOHOIIOJI13a111s1
rpOILIOBUI 000POT
JIEHOMIHAIIA
JETIO3UT

aepinuT

nedont

IIUBIIEH]T

JAUCKOHT
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ECONOMICS

advance money
bill of credit
assets

excise duty
share, stock
balance

bank
bankruptcy
budget
currency
voucher

bill of exchange

runaway inflation,
hyperinflation

debit
devaluation
filler, declarant

declaration

declaring, reporting, entry

of goods
demonopolization
turnover
denomination
deposit

deficit, deficiency
default

dividend

discount



JIOJIT
JIOJITOBOE 0053aTEIHECTBO
JIOTALUs

JIOXO/T

3aJ]aTOK

3aeM

3a€EMHBIN KaTUTa

3aKpBITHE CYETA
3aJI0TOBBIN cepTU(dUKAT
3€MJIECBJIAJICHUE
3eMeJIbHAs PEHTa
30JI0TOBAJIIOTHBIN pe3EpB
30JI0TOH 3ar1ac

30Ha CBOOOIHOM
TOPTOBIIU

30HAa TaMOXCHHOTI'O
KOHTPOJIA

M3JIHILEK
UMITIOPT

UMIIOpTEP

MMIIOPTHAs MOILJIMHA
UMYIIIECTBO
MMYIIECTBEHHBIE TTpaBa
WHBEHTapu3alus
MHBECTULIUU

WHBECTHIIMOHHBIN (HOH]

uHeKcanus (1eH)

HHKaccalus

oopr

O6oproBe 3000B'sI3aHHS
JOTAIs

JOX11

3aBJIaTOK

3aiM

MO3UKOBHUI KamiTasl

3aKpUTTS PAXyHKY
3acTaBHUU cepTudikat
3€MJIEBOJIOIHHS
3eMeJIbHa PEHTa
30JI0TOBAJIIOTHUM PE3EPB
30JIOTHH 3amac

30Ha BUIBHOI TOPTIBIII

30Hd MUTHOT'O KOHTPOJIIO

HaJJTAIIIOK
IMITOPT
IMITOpTEP
IMIIOPTHE MHUTO
MaiHO

MalHOBI IpaBa
1HBEHTapH3aIlis
1HBECTHIT

1HBECTUIIIHII (OH]T

1Haekcaris (1iH)

1HKacaisa
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debt

promissory note
appropriation-in-aid
income, revenue
earnest money

loan, loan facilities

debt capital, loan fund
capital

termination of an account
mortgage deed

landed property

land or ground rent
forex/gold holdings

gold reserve

foreign trade zone, free
trade zone

customs surveillance zone

surplus, excess

import

importer

import tax

property, possession
proprietary interest
inventory, stock-taking
investments

value fund, investment
fund

price readjustment

collection, encashment



HMHKACCaTop

uH IsIIMSA
UTOTEKa

HCK
Ka3HA4YeHCTBO
KaluTall
Kacca

Kaccup

KaCCOBBIC OIICpaluun

KaCCOBBIM OpJIep
KOMMEPIUS
KOHTpPareHT

KpEIUT

KpeIUTHAsI UCTOPUS
nubepanu3anus 1eH
JIMMUT
MaKpO’KOHOMUKA
MUKPOIKOHOMUKA
HaJior

HajoroBas 0aza
HaJIOTOBBIN areHT
HaJIOTOBBIN MEPUO/T
HaJIOT00010KEHHNE
HaIlMOHAJILHBIN JOXO/I
HEYCTOMKA

oOMeH

000pOT (hMHAHCOBBIX
CpeAcCTB

1HKacaTop

1H}IIsIITISA
1ImoTeKa
I030B
Ka3HA4YeHCTBO
Kamitan

Kaca

Kacup

KacoB1 ornepariii

KaCOBHUU OpJIep
KOMEpIis
KOHTpareHT

KpeIuT

KpEeAUTHA 1CTOpis
niGepanizaris 1iH
JIMIT
MaKpOEeKOHOMIKa
MIKPOEKOHOMIKa
I10JTATOK
[oJaTKkoBa 0asa
MOJATKOBUM areHT
MOaTKOBUM MEPioT
OTIOJIATKyBaHHS
HAIlOHAJILHUNA JOX1]
HEYCTOMKA

00OMIH

000poT (hiHAHCOBHUX
KOIIITIB
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collector, cash-in-transit
guard

inflation
mortgage
suit
treasury, board of treasury
capital, stock
pay office, cash
cashier

cash journal business
transaction

cash order
commerce, trading
contractor, partner
credit, loan

credit history
liberalization of costs
quota, limit
macroeconomics
microeconomics

tax

tax base

fiscal agent

tax period

taxation

national income
forfeit, penalty
exchange, interchange

financial assets turnover,
turnover of financial
resources



HaIlMOHAJILHBIN JOXO/I
HEYCTOMKA
oOmeH

000poT (hMHAHCOBBIX
CpeAcCTB

OTYeT
apuTeT

napTHep

TIaCcCUB

TCHSI

TOZ0XOIHBIN HAJIOT
TI0)KEPTBOBAHMUS
norpebdyeHue

IIpaBo COOCTBEHHOCTH

MPEAJIOKEHUE

npeanpusTue

npuObLIb
HPOU3BOJICTBO
HPOLICHT

IMPOU3BOAUTCIILHOCTD
Tpyaa

pacrpeneneHue
pacrtpara
PACUYETHBIN CUET

pEeHTa0EIbHOCTh

PEKBHU3UTELL

HAIlOHAJILHUNA JOX1
HEYCTOMKA
00MIH

000poT (hiHaHCOBHUX
KOIIITIB

3BIT

apyUTeT

napTHEP

[1aCUB

[IEeHS

NpUOYTKOBHIA IMOJATOK
MO’KEPTBYBaHHSI
CIIO’KUBAaHHS

IIpaBo BJIACHOCTI

MTPOTIO3HITIS

H1IPUEMCTBO

npuOyTOK
BUPOOHUIITBO
B1ICOTOK

NPOAYKTUBHICTH Mparii

PO3MOI1LT
po3Tpara
PO3paxyHKOBHIA paXyHOK

pEHTA0CIbHICTh

PEKBI3UTH

51

national income
forfeit, penalty
exchange, interchange

financial assets turnover,
turnover of financial
resources

report

parity

partner, companion
liabilities

fine

income tax, tax on profits
donation

consumption, use

ownership, property,
proprietary

offer, proposition,
suggestion

enterprise, business,
venture

gain, return, profits
production, manufacture
percent

productivity of labour,
working efficiency

distribution
embezzlement
settlement account

profitability,
profitableness

essential elements



PBIHOK
PBIHOYHAS TIeHA
CaJIb]10

CHpocC
CTOUMOCTb
CTpaxOBaHHE
c4eT
cyeT-hakTypa

TaMOJXCHHas JCKJIapannsa

TEHEeBasi 5)KOHOMHKA
yUpeauTeNb

bupma

(b1MHaHCOBBIN pe3yJbTaT

IeHa

IIeHHas Oymara
YyeK

opaep

mrpad
SKBHUBAJICHT
SKOHOMHKA
OKCIIOPT
SMHCCHUS

IOPUANYCCKOC JINIO

PUHOK
PUHKOBA IliHA
CaJIb]I0
MOTHT
BapTICTh
CTpaxyBaHHS
paxyHOK
paxyHOK

MUTHA JeKIaparis

TIHPOBA EKOHOMIKA
3aCHOBHUK
dbipma

(hiHaHCOBUI pe3ybTaT

iHa

I[IHHUI Tanip
YyeK

opaep

mrpad
€KBIBaJICHT
E€KOHOMIKa
EKCIIOPT
emicis

IOpUInYHa 0coba
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market
market-price
balance
demand (for)
cost, value
insurance
account
invoice

bill of entry, customs
declaration, custom entry

shadow economy
founder, constitutor
business firm, company

advertising effect/
effectiveness, productivity
of advertising

price, cost

security

cheque

warrant, order, writ
fine

equivalent
economics

export

ISsue, emission

legal person, juridical
person



IKOHOMHUKA N
3AKOH

abCoMI0TH3M

aBTOHOMMS

aruTanus (MoJIuTHYECKas)
arpeccop

aJIMUHUACTPAIIHS
(npe3uaeHTa)

aNbTepHATHBA
apUCTOKpATHUS
OexeHer|
Oe3BitacThe

0JI0K

OOMKOT

OoJbIlas cemepka
BEpPXOBHAs BJIACTh
B3aMMOJICHCTBHE
B3STKAa

BJIACTh

BHENIHETOJIUTHYECKUIN
KypcC
BHYTPEHHSSI TTOJIMTHUKA
Bpar

BCeoOITHe BHIOOPHI

BTO
BBIOOPHI
reOIOJINTHKA
rep0

T'MMH

EKOHOMIKA I
3AKOH

a0CoMIOTU3M
aBTOHOMIist

ariTaiis (MoJiTHYHA)
arpecop

aJMIHICTpaIlis
(npe3uaeHTa)

aNbTepHATHBA
apUCTOKpAaTIs
OlKEHELD
Oe3Biaaas

0JI0K

OOMKOT

BEJIMKA CIMKa
BEPXOBHA BJIaJia
B3a€EMO/IIS
xabap

BJIaJIa

30BHIIITHBOIIOTITHYHUIA

KypcC
BHYTPIIITHS MOJTITHKA
BOpOT

3arajibHi BUOOpH

BTO
BUOOPH
I'eOITOJIITUKA
rep0

T'1MH
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BUSINESS AND
LEGISTATION

absolutism

autonomy

agitation, propaganda
aggressor

(president’s)
administration

alternative
aristocracy
refugee
anarchy

bloc, alliance
boycott

Group of Seven
supremacy
Interaction, cooperation
bribe, graft
power

foreign-policy course (of
a state)

domestic policy
enemy

general election,
popularelection

ITO, WTO
elections
geopolitics
emblem

hymn, national anthem



rJIaBa rOCyJ1apcTBa
IJ1aCHOCTD
rjio0anu3anus

rojoc (uzbupamenvHoiii)
TOPOJICKOM Ti1aBa

roCy/IapCTBEHHOE
cobpanue

rOCyJapCTBEHHBIE
YUPEKICHUA
rOCyJ1apCTBEHHBIN
arrapar
roCyAapCTBEHHBIA J1OJIT

roCyJ1apCTBEHHBIN
CITyKaluu

rocyaapcTBo
IpaKIaHUH
IpaKIaHCKas BOMHA
I'PaKJAHCTBO

rpaHuIa
(eocyoapcmeennas)

ry0epHaTop
T'YMaHHUTapHAs IOMOIIIb
JaBJICHUE

ne0aTel
ne3uHpopMarus
Jenerar

aemMapil

ACMOKpPAaTH4ICCKas
OIIITIO3UL A

JIE€MOKpPAaTUIECKHE
pedopMbl

O3 eprKaBu
[J1aCHICTD
rjioboani3aris
rojoc (subopuuii)
MICBKHH T'0JIOBA

nep>kaBH1 300pH

JiepKaBH1 yCTaHOBU

Nep>KaBHUM anapat

nep>kaBHUM OOpT

JepKaBHUH CITy>KOOBeIIb

JiepKaBa
IPOMAJITHUH
rpoOMajTHChKA BiliHA
IPOMAJITHCTBO

KOPJIOH (OeparcasHutl)

ryoepHaTop
ryMaHiTapHa JOIoMora
THUCK

nedatu

ne3iHdopmaris
Jenerar

aemMapi

JEMOKpaTUYHA OTIO3HUITiS

JEMOKpaTH4YHI pepopMu
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head of state
publicity, glasnost
globalization

vote

mayor

state assembly

public office, public
institution

state apparatus;
machinery of the state

national debt, public debt

job holder, government
employee, state employee

state

citizen, national

civil war

citizenship, nationality

state frontier, state border

governor
humanitarian aid (help)
pressure

debates

misinformation
delegate

demarche

democratic opposition

democratic reforms



JEMOKpATHS
JEMOHCTpaLUsI
JernyTaT
JEIYTATCKUH 3aIpocC
yacropa
JTUKTaTypa
JTHILJIOMAT
JTIUCCUJICHT

JIOBEPEHHOE JIUIIO
(0enymama)

IOBEpUE

JOTOBOP

JNOCPOYHOE TOJIOCOBAHUE
JOCTUYb COTJIALIEHUS
0ChE

nyma

EBpomneiickas Komuccus
EBponeiickuii Coro3

EBpomneiickuni [1apmament

EBponeiickuii Cyq

CANHOMBICJIHC

3aKJIIOYNUTH COIJIalICHUC

3aKOHOAATCJIbHAA BJIACTDb

3aKOHOAATCIJIIbHOC BETO

3aKOHOAATCJIbHBIC
OpraHbl BJIACTHU

JIeMOKpaTis
JE€MOHCTpALlis
JenyTar
JEIMYTaTCbKUU 3aITAT
niacropa

JTUKTaTypa
AUIIIOMAT

JTUCUACHT

JoBIpeHa ocoba
(0enymama)

J0BIpa

JIOTOBIP

JOCTPOKOBE TOJIOCYBaHHS
TOCATTH YTOAH

J0ChE

ayMma

€sporneiickka Komicis
€ponericekuil Coro3

€BponencrKui
[Tapmament

E€ponericbkuilt Cyn

OJTHOAYMHICTb

YKJIaCTH Yroay

3aKOHOJaB4a BJIaga

3aKOHOAaB4€ BECTO

3aKOHO/IaBYl

OpraHu BJIaau
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democracy
demonstration
deputy

deputy’s inquiry
diaspora
dictatorship
diplomat
dissident

authorized delegate,
proxy, authorized
representative, trustee

trust

treaty

previous question
achieve an agreement
dossier, file

duma, council
European Comission
European Union

European Parliament

European Court of Justice
(ECJ); Court of Justice of
the European
Communities

identity of views

conclude a package,
conclude a deal

legislative authority,
legislative power

legislative veto

legislative public
authorities



3aKOHOITPOCKT
3accaarciib

n30UpaTeTbHBIN
OroJIeTeHb

n30UpaTeNbHbIA KOMUTET
n30upaTeabHbIA y4aCTOK
UMHJK

MMMUTPAHT

uMInepaTop

UMIEpUs

AMIITYMEHT

WHAYTypaunus
MHAKOMBICIISIIINN
WHOCTPAHHBIN IPaXJaHUH

HCIIOJITHUTCJIbHAA BJIAaCTh

KaOMHET MUHHUCTPOB

KaHIUuaaT

KOMHUTET
I'ocynapcTeenno Jymbl

KOHCTUTYLIUS
KOpPOJIb
KOPpYMLHUS
KOCMOIIOJIUTU3M
KpPHU3HUC BIACTU
JeTaNIbHOCTD
JIETUTUMHOCTD
anbdepanum

JIUCTOBKA

3aKOHOIPOCKT
3acigareib

BUOOpUM OIOJETEHB

BUOOPYHIT KOMITET
BUOOpYA TUISTHKA

IM1K

IMMITpaHT

iMIIepaTop

iMIIepist

IMITIYMEHT

1HaBTYyparis
1HAKOTyMeIlh
1HO3EMHHI TPOMAISTHUH

BHUKOHaB4a BJjiaJa

KaOlHeT MIHICTpIB

KaHIUuaaT

koMmiteT JlepkaBHoi Jlymu

KOHCTHUTYIIiS
KOPOJIb
KOPYIILIis
KOCMOIIOJIITU3M
KpH3a BIau
JIETAJIbHICTD
JIETITUMHICTD
nibepanizm

JIMCTIBKA
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bill; law in draft
assessor

ballot, ballot paper

electoral committee
polling station
image

immigrant

emperor

empire
impeachment
Inauguration
dissenter

foreign citizen

executive authority,
executive power

Cabinet of Ministers; the
Cabinet

candidate

State Duma’s Committee

constitution

king

corruption
cosmopolitanism
power crisis
legality
legitimacy
liberalism

leaflet



10061

JIO3YHT

MaKOPUTAPHBIN

MaHAaT
MaHUMYJUPOBAHUE
MacCOBBI€ BBICTYILJICHHS

MEXTyHapOTHAS
0€30I1aCHOCTb

MEXTyHAPOIHBIA CKaHIa
MEMOpaHIyM

MuHHCTEPCTBO
WHOCTPAHHBIX JIEJI

MUHHUCTP

MOHapX

MOHapPXUS
MOpPaTOpPHM
MYHHITUTIATBHBIC BBIOOPHI
M3p

MIPUS
HaOJII01aTEIb
HajIor
HAJIOT00010KEHNE
HaceJeHue

HATO
HaI[MOHAIU3M
HaLUA
HOMEHKJIaTypa
0o0>KaJI0BaHHE

pE3yNbTaTOB BHIOOPOB

00IIIECTBEHHOE MHEHUE

71001

racio
MaKOPUTAPHU
MaHJIaT
MaHIMyJIOBaHHS
MacoB1 BUCTYIIH

MDKHapoaHa Oe3rneka

MDKHApOIHUHN CKaHa
MEMOpaHIyM

MinicTepcTBO
3aKOPJOHHUX CIIPaB

MIHICTp

MOHapX

MOHapXist

MopaTopii
MYyHILIUNaTbH1 BUOOPHU
Mep

Mepist

criocTepiray

MOaTOK
OTIOATKYBaHHS
HaCeJeHHS

HATO

HaIl0HAJI3M

HarIsg

HOMEHKJIaTypa
OCKapIKeHHS pe3y/bTaTiB
BUOOPIB

rpoMaacCbKa AyMKa
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lobby

slogan, motto
majoritarian
mandate
manipulation
demonstration

international security

international scandal
memorandum

Ministry of Foreign
Affairs

minister
monarch
monarchy
moratoria
municipal elections
mayor
mayor’s office
viewer

tax

taxation
population
NATO
nationalism
nation
nomenclature

election results appeal

public opinion



OOIIIECTBEHHBIN aruTaTop
00111eCTBO

oJlepkaTh odeay Ha
BBIOOpAX

OJHOMAaHIATHBIN
N30MpaTeIbHBINA OKPYT
OJIUTAPXHSI
oMOyacMeH

orpoc

opartop

0T3bIB (Oenymama)

OTKJIOHHUTBb 3aKOHOIIPOCKT

napJIaMeHT
napTus
acropT

IOBO/T
(ungpopmayuonnwiii)

MOBTOPHBIE BHIOOPHI
NOJKYM u3duparenei
MOAIUCHOMU JIUCT
MOJIUTUK

HOJINTHKA

MOJIMTUYECKAS] ONITO3U LS
MOJIMTUYECKUM JTUAEP

MOJIUTUUYECKUN
IJTIOPATU3M

MOJIUTOJIOT
NOMYJISIPHOCTD
IOCOJI

IIOCOJIBCTBO

CYCIIJIbHUH aritaTtop
CYCITUIBCTBO

OTpUMAaTH MEPEeMOry Ha
BUOOpax

OJHOMAaHIATHUN
BUOOPUHIT OKPYT
oJirapxis
oMOyscMeH

OTIUT

opaTop

BiJ103Ba (Oenymama)

Bi,Z[XI/IJII/ITI/I 3aKOHOIIPOCKT

napJIaMeHT
napTis
MacropT

npuBiz (inghopmayitinuii)

MOBTOPHI BUOOPH
1KY BUOOPIIIB

M IIUCHUAMN JTUCT
IIOJIITHK

IIOJIITUKA
ITOJIITUYHA OITO3UIIIA
MOITHYHUN JTAEP

MOJITUYHUH TUTIOpaizM

MOJTITOJIOT
MOMYJIAPHICTh
OCOJI
MOCOJILCTBO
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public agitator
society

to gain victory at elections

single-seat electoral
district

oligarchy

ombudsman

survey

orator

recall of a deputy

to defeat a bill, reject a
bill, throw out a bill

parliament
party
passport

occasion, cause

re-election

electors graft
subscription list
politician

politics

political opposition
political leader

political pluralism

political scientist
popularity
ambassador

embassy



MpeIBBIOOPHAs KaMIaHUsl TepeBUOOpHa KaMIaHis

npejcenaTelb
MIPABUTEILCTBA

PE3UICHT
MIPE3UAEHTCKUM CPOK
IPEMbEP-MUHUCTP
IIPECIIEI0BATh

IIPUAEPKUBATHCS
B3IJISI0B

IPUHATH 3aKOH
nporpamma napTHH
POUTPaTh BHIOOPHI
Iporarasja
MIPOTOKOJ

IMPOTOKOJ
,Z[I/II'IJIOMaTI/I‘ICCKI/Iﬁ

npsiMOi ApUp
MyOJIMYHas BJIACTh
pasrpaHuyeHHe

packpyTka (kanoudama)

pachopmMupoBaHue
n30HUpaTebHOM
KOMHUCCHH

PEBOJTIOLINS
pexKUM
PEUTHHT
penaTpuaHT
pecryoiauka
pedepenayMm

PYKOBOIHUTEIb TIpecc-
CITyKOBI

roJIOBA ypsy

Hpe3uCHT
MPE3UACHTCHKUIN TepMiH
peM'ep-MIHICTP
nepecniayBaTu

JTOTPUMYBATHUCS TIOTJISIIB

MIPUNHSATH 3aKOH
nporpamMa naprii
nporpatv BUOOpu
rponarasja
IIPOTOKOJI

MPOTOKOJI
TATIOMAaTUYHUHN

npsiMuii edip
ny0JiiyHa Biaaa
PO3MEKyBaHHS

PO3KpYUyBaHHS
(kanouoama)

po3dpopmyBaHHs
BUOOPUOi KOMICIi

PEBOITIOITIS
pPEXUM
PEUTHHT
penarpiaHT
pecryOika
pedepenayMm

KEPIBHUK MPEC-CITYKOU
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election campaign

speaker

president
presidential period
prime-minister

to pursue

to stand by opinion

to pass the law
party program
to lose elections
propaganda
report

Diplomatic protocol

live roadcast/transmission
public authority
delimination

publicity campaign;
buildup

breaking up of the
electoral commission

revolution
regime
rating
repatriate
republic
referendum

press service leader



CaMMUT

pachopmupoBaHue
n30upaTeIbHOM
KOMHUCCUU

CBCpPrarb

cB00O/1a CII0Ba

CKaHaaJl
CJIOTaH

ConpyxecTBo
HezaBucumbix
I'ocynapcts (CHI)

Cogetr @enepanuu
COTJIAILICHUE
COIMAIU3M
CIIMYPAUTED
CTaTyC

CTpaHa

cyneOHas BIacTh
Che3/l

TUpaHUs
TOJIEPAHTHOCTh
TOTAJIMTAPHBIN PEKUM

TpeOOBaHUS TPYASIINXCS

yOexIeHre

YUTHU B OTCTaBKY
YHUTApHOE FOCYAapCTBO
ypHa i OroJuIeTeHEeH

Y4aCTBOBATH B
I'0JIOCOBAHUN

camiT

po3dopMyBaHHS
BUOOPUYOi KOMICIT

CKHAaTu

cB00O/1a CII0Ba

CKaHaaJl
CJIOTaH

CriBIpyKHICTh
Heszanexnux Jlepxas

(CHJ)

Pana ®eneparii
yroaa
couiajizm
criiupanTep
CTaTyc

KpaiHa

CyZloBa Biaja
3'1370

TUPaHIs
TOJIEPAHTHICTh
TOTAJITAPHUN PEKUM

BHUMOTI'H TPpYAAIIHUX

NePEKOHAHHS
MITH Y BIJICTaBKY
YHITapHa JepKaBa
ypHa /171 OI0JIETEHIB

Opatu y4acTb y
roJIOCYBaHHI
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summit

disbandment of election
committee

to overthrow

freedom of speech, liberty
of speech

scandal
slogan

Commonwealth of
Independent States (CIS)

Council of the Federation
agreement
socialism

speech writer
status

country

judicial authority
congress

tyranny

tolerance
totalitarian regime

working people
requirements

beliefs, convictions
to check out
unitary state
ballot-box

to take part in voting [in
the election]



y4acTHe

Y4YaCTOK JIsI TOJIOCOBaHUS
(moxpaznenenue)

(dhanbcudukanys
beneparms
¢nar

dbpakius
Xxapu3ma
XO0JIOTHAsI BOMHA
napb

IeH3ypa
LHEHTPU3M

YMHOBHUK

YJICH IIPAaBUTCIILCTBA

Ype3BbIYaHOE
II0JIOKECHUE

TaT
AKCTPAIULIHS
AIEKTOpaT
DJIUTA
IOHECKO
FOPUCIUKIINS

siBKa (uzbupamereii)

y4acTh

TUISTHKA JUTS TOJIOCYBAHHS
(miapo3min)

danbcudikaris
beneparrist
mpamnop
bpakiis
Xxapu3ma
XOJIO/THA BliiHA
ap

IeH3ypa
[EHTPU3M

YMHOBHUK

YIJIeH ypsiay

HaJI3BUYAWHE T10JIOKEHHSA

TaT
eKCTpaAUIIis
€JIEKTOpaT
eiTa
IOHECKO
FOPUCTUKITIS

siBKa (8ubopuyis)
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participation,
collaboration

electoral/election
district/area, constituency;
polling place/station,
election centre

falsification
federation
flag
fraction
charisma
cold war
tsar
censorship
centrism

official; functionary;
bureaucrat

government member

the state of emergency,
national emergency

staff
extradition
electorate
elite
UNESCO
jurisdiction

electors attendance



SMICT

[Ipodeciitne HaBUaHHS
[IpaueBnamTyBaHHs 1 yMOBH Tpalii
[TinmpuemMcTBO

Komepuiiine 1ucTyBaHHSA
CtpyKTypa I110BOTO JIUCTA
Kuaime nistoBux JucTiB
Pexmamunii et

JIuct-3anuT

JlucT-tipono3uttis
JIuct-3aMOBIIEHHS
JIMCT-miATBEPIKEHHS 3aMOBJICHHSI
JIMCT-BIAXUIIEHHS 3aMOBJICHHS
JIucT npo miarexi
Jlucr-HaragyBaHHsA

JICT-BIATYK 3aMOBJICHHS

JIucT npo 3MiHK YMOB
Jlucr-pexnamartis

BianoBias Ha TUCT-peKIaMartio

[Tabnik pineitien3 (3B'130K 3 rpomaj KiCTHO)

ExonoMmika

ExoHoMiKa 1 3aKOH
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14
19
19
23
23
27
30
32
33
34
35
36
38
40
41
43
45
49
53



HaBuannHe Buganas

Moiiceenko Hartamis ['puropisna

CizoBa JIr060B BonogumupisHa

JTIJIOBA MOBA

CJIOBHUK

B asmopcokiu pedakyii

[Mign. mo apyky 24.05.2019. ®opmat 60x84/16.
YMm.-apyk. apk. 3,72. Tupax 30 mp.
3am. Ne 1924,
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Onecbkuii HallioHAJLHMI YHiBepcUTET
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Ten.: (048) 723 28 39. E-mail: druk@onu.edu.ua
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